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Message from the President
of Qatar University
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H.E. Dr. Omar bin Mohammed Al-Ansari
President of Qatar University

Since its establishment in 1977, Qatar University has solidified its position over nearly five decades as
a leading national academic institution, playing a pivotal role in the advancement of higher education
in the State of Qatar. From its inception, the University has been committed to promoting excellence in
education, scientific research, and community engagement, in alignment with the nation’s aspirations

to build a knowledge-based economy and an educated, innovative society.

Driven by a deep belief in the fundamental importance of education for societal development, Qatar
University has ensured that its educational and training outcomes align with the needs of the local labor
market and community. In this context, the Community Service and Continuing Education Center serves
as a strategic interface that strengthens the connection between the University and various sectors of
society. It offers a wide range of training and educational programs aimed at developing competencies

and skills within the framework of lifelong learning and sustainability.
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The Center provides a broad portfolio of programs, professional diplomas, training courses, and practical workshops in both

Arabic and English, including:

. Certified professional qualifications in various fields such as accounting, finance, management, project management,

human resources, artificial intelligence, interior design, digital transformation and leadership development.

- Specialized professional diplomas in graphic design, social media management, leadership and business
management, human resources, information technology, artificial intelligence, network engineering, cybersecurity,

and interiordesign.

«  General and specialized training courses in law, arbitration, finance, banking, investment, information technology,

and personal and managerial skills development.

«  Free workshops targeting all segments of society, delivered in collaboration with governmental and non-profit or-

ganizations, with a focus on supporting and empowering people with disabilities.

«  Preparatory programs for university entrance exams, including the International English Language Testing System
(IELTS).

In line with digital transformation efforts, the Center has launched three e-learning platforms offering hundreds of live and
recorded programs and training courses in vital fields such as management, leadership, marketing, finance, personal skills,
early childhood education, digital books, and remote professional certification - offering participants greater flexibility to

learn according to their needs and circumstances.

The Center collaborates closely with the University’s colleges and centers, as well as numerous relevant community entities,
to design and deliver high-quality programs that meet the actual needs of various sectors. These collaborative efforts have

led to a significant increase in interest and participation from individuals and institutions across Qatari society.

The University’s leadership remains committed to supporting the Center in enhancing its programs and expanding its local
and international partnerships, with the goal of providing a sustainable educational experience that meets the aspirations of
individuals and contributes to achieving Qatar University’s strategic objectives, as well as the goals of the National Development

Strategy, in alignment with Qatar National Vision 2030.
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Vision

The Community Service and Continuing Education Center will have a transformative influence on Qatari

society through comprehensive learning and civic engagement opportunites.

Mission

To cultivate a culture of lifelong learning by providing educational opportunities geared toward the
professional and personal development needs of the Qatari community and to positively impact society
through meaningful engagement which promotes service-learning, volunteering, and cooperative

education through sustainable partnerships with the University, industry and the wider community.
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=1 Achievements during the Academic Year )<

Customer Satisfaction
Rate

93%

Number of Trainees

4817
A
Number of
Number of Training Participating Trainers
Programs
¢ 275 Beneficiary
266 A o e

Certification rgamzatmns : -

A Number of Memorandums

Pl")grams of Understanding
Number of Professional Diplomas 16

Launched hundreds of online courses with e-learning platforms to expand access and boost digital engagement

Digital Transformation:

Community Outreach:

Delivered free programs for diverse groups, reinforcing the Center’s social responsibility.
Professional Development:

Offered high-quality training, diplomas, and accredited certificates tailored to labor market demands.
Strategic Partnerships:

Partnered with global institutions and local sectors to provide customized employee training.
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Community Service and Continuing Education Center at Qatar University offers a variety of programs @wolpdl o drcgiio dcgoao yJhnd drcolny joluoll modellyg goinoll o2 jAjo 02O
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and training courses aimed at meeting the needs of individuals and institutions in Qatari society, in both
Arabic and English. These programs aim to promote the personal, professional, and intellectual
development of participants, and to enhance their competencies in line with the evolving requirements
of the job market. The courses cover various fields including languages, Exam-preparation such as IELTS,
Human Resources, Law, Accounting and Finance, as well as Banking, Investment, and Insurance. The center also

provides specialized programs in Information Technology, Innovation, and Artificial Intelligence, in addition

to advanced training in Management, Leadership, and Development skills. Through modern training

methodologies and a learner-centered approach, the center ensures an engaging and impactful

educational experience that empowers participants and contributes to building a skilled and competitive
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national workforce.
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General English

This Course is Offered in 4 (Four) Levels. Level 1 is an integrated-skills course that reviews the important
basic structural areas students are expected to have met and studied in high schools. The four skills

(listening, speaking, writing and reading) are emphasized in this level.

In Level 2, learners are expected to employ skimming and scanning techniques in reading, to determine
the meaning of new words in context and to approach reading texts in general. In Level 3, emphasis is
given to accuracy in the production and understanding of clear English and will highlight more complex

structures and materials.
Level 4, learners develop linguistic skills and communication abilities that bring them to an advanced level.

The course teaches reading, writing, listening, speaking and grammar, and provides training in the use

of computer language programs with an aim of developing self-learning skills.
Developing Communication Skills in the Arabic Language

The course aims to enhance the participants’skills in communicating in modern standard Arabic in
various daily situations, expressing ideas in short dialogues, understanding simple spoken Arabic texts

and extracting ideas from them and reading and writing Arabic letters.
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French Language

This course is offered in three levels: Level 1 is designed to provide learners with basic functional tools and
practical language knowledge that will enable them to communicate effectively in simple conversations. Level
2 is designed to improve pronunciation, conversation and text comprehension. Level 3 aims to improve the

vocabulary, writing, and conversational skills of participants through class activities and group conversation.
Japanese Conversation

This is an introductory course designed for students who are new to Japanese. It focuses on basic conversational
skills needed for everyday situations such as greetings, shopping and asking for directions. Students will also
learn basic grammar and vocabulary to build simple sentences. Cultural topics will be introduced to help

learners understand Japanese communication styles. No prior knowledge of Japanese is required.
Japanese for Tourist

This course offers an introduction to Japanese conversation with a focus on tourism and cultural
understanding. Using romanized Japanese (romaji), students will learn useful phrases commonly used
while traveling in Japan. The course also introduces key cultural topics such as religion, food culture,
etiquette, transportation and traditional inns (ryokan). Students will explore different regions of Japan and

gain practical language skills for real-world travel situations. No prior knowledge of Japanese is necessary.
German Language

Level 1 is designed to provide learners with basic functional tools and practical language knowledge that

will enable them to communicate effectively in simple conversations.

Level 2 is designed to improve pronunciation, conversation, and text comprehension. Level 3 aims to

improve the vocabulary, writing and conversational skills of participants with class activities and group talks.
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Spanish Language aubuwldc Ul
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a cultural understanding of the Hispanic world.
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Level 3 develops learners’ linguistic skills and communication abilities, bringing them to an advanced level.
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Exam Preparation Courses
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I E LTS” IELTS Preparation Course

English for International Opportunity Learners will develop strategies and skills in four main IELTS requirements: Reading, Speaking, Listening
and Writing. This program helps students to strengthen their critical thinking skills to attain better reading,

writing, listening and speaking results. It also prepares learners to effectively manage their time on the
four English language modules on the IELTS test

PREPARATION
EXAM

-/

27

I\

COURSE CATALOG 2025 / 2027 ‘.‘

“N

= wblaioll duyjail cilygall

IELTS ylaio dyyuanidl 6 jgall I E I_'rs

. . . . . . . . . . English for International Opportunity
GULiAg eLodwll dalnoll byl -6 dwludl ol Laol jughi o Le yu8 Lol 6jgatl0a d aclus reneroe
JUS 6Lty 89l 6)lalg e Ul JAadl §482 (e maacluy Loy gadill juaall oljlas jujci ,Jl &6l

IELTS Jl yLaiol

main verb

e v
h o -
a: e years
o ~r for three€ :
| have had this compute =
°

auxiliary verb
main verb
i 005.
She has had her dog since 2
auxiliary verb
main verb
=
i inutes NOW-
peen singing for 10 M -
Lisa has b —
auxiliary ver : o
main verb L

\y

26

o\

'.‘ 2027 / 2025 euljga—_JIJ—1da

Irc6m el




(%]
w
(%]
oc
2
O
v
O
=
=
<
o
-

-/

29

I\

Human Resource Courses

COURSE CATALOG 2025 / 2027

=

Human Resource Essentials

This course helps HR practitioners and organizations to strengthen their HR management skills and
enable them to think strategically. Key topic areas include: managing human resources, analyzing work
and job design, planning for and recruiting human resource professionals, selecting employees and placing
them in jobs, training employees, managing employee performance and providing employee benefits.

HR Essentials - Recruitment and Selection

The recruitment and selection of qualified staff who are able to help the organization in achieving its
strategic goals is important for any organization. HR managers and executives work to identify and
select employees who will best meet the organization’s needs. This module focuses on several important
aspects of selection and recruitment.

HR Essentials - Compensation and Benefits

This module discusses key aspects of a total compensations system, maps out the process for developing
pay structures, describes the common types of pay increases and looks at benefits commonly offered by
employers. This module covers total compensation, pay increases and incentives, compensation systems
design and benefits overview.

HR Essentials - Employee Development

This module discusses the purpose of employee training and development. It provides a perspective on
how employees learn while considering several methods of training and how to evaluate the training. This
module focuses on training program design, training and development types, and training evaluation.
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Legal Aspects for Administrative Decision

The course aims to equip participants with the legal skills necessary for administrative decisions, focusing
on their legal foundations and how to handle the components of administrative decisions. This enables
trainees to make correct administrative decisions that comply with the law..

Legal Aspects of Human Resources Management in Light of Qatari Human Resources
Law No. 15, 2016

The course aims to provide participants with the legal rules governing public service positions, including
employees’ rights and duties, appointment, promotion, compensation, rewards, salaries, investigation
and disciplinary actions.

Legislative Drafting

The course aims to develop the trainee’s abilities and skills in drafting, reviewing, and evaluating draft
legislation, regulations, and circulars. It also equips trainees with knowledge related to the rules, stages,
methods and content of legislative drafting, as well as the formal structure of legislative texts and the
language used in them.

Criminal Confrontation of Corruption in Government Procurement

The course aims to raise awareness of the Qatari legislative mechanisms concerned with combating
financial and administrative corruption within the framework of government procurement.
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Medical Liability in Qatari Law in Light of Judicial Rulings and The Health Research
Regulation Law of 2025.

The course aims to introduce participants to medical liability and the laws and policies regulating medical
responsibility under Qatari law, in addition to understanding the conditions and elements of medical liability.

Governance and Ethics of Health Research

The course focuses on reviewing the provisions of Law No. 6 of 2025 concerning the regulation of health
research, with an emphasis on private health and academic institutions regarding the requirements of
ethical and legal governance of human research. It also discusses the anticipated challenges in implementing
the law within health and academic institutions and proposes practical, actionable solutions

Drafting Contracts in Qatari Law

The course focuses on studying the legal provisions for drafting contracts, distinguishing between types
of contracts and their legal effects, in addition to analyzing the essential elements of a valid contract.

Administrative Judiciary and Administrative Litigation

The course aims to introduce participants to the formation and jurisdiction of the administrative judiciary,
the conflict of jurisdiction between ordinary and administrative courts, the action for annulment, the full
judiciary action, urgent administrative judiciary, appeals against administrative rulings, and the enforcement
of administrative judgments.

Introduction to the Study of Qatari Civil Law for Non-Specialists

The course aims to introduce the Qatari Civil Law, the characteristics and sources of civil legal rules, the
definition of rights in civil law along with their sources and types, legal personality, the exercise of rights,
their proof, and methods of protection.

Empowering Lawyers with Practical Legal Skills for Excellence

The course aims to equip participants with legal analysis skills and an understanding of the meanings
and purposes of legal texts, in addition to developing their ability to research judicial rulings and provide
commentary on them.
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QATAR CHAMBER
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The Qatar Chamber is one of the oldest chambers of commerce in the Gulf Cooperation Council (GCC),
established in 1963 under Law No. (4) of 1963. It aims to regulate commercial activities, represent the
private sector and serve the community. The Community Service and Continuing Education Center at
Qatar University, in cooperation with the Qatar International Center for Conciliation and Arbitration
(QICCA), offers specialized training programs in the field of arbitration the aim is to equip participants
with professional knowledge and enhance their legal skills, particularly in understanding the legal issues
that protect companies’ rights when contracting with other entities the program consists of five phases
for arbitrators’ qualification and preparation, in addition to a specialized course on arbitration in engineering
disputes.
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Financial Modeling Using Excel

In this course, participants will use Excel within a financial framework to explore how different financial
models can be efficiently created and modified. This course ensures that participants can quickly and

accurately harness Excel’s tools and functionalities in building various financial models.

Corporate Governance, Risk Management System and Compliance (GRC)

This training course aims to provide participant’s knowledge in topics related to Governance, Risk
Management, Internal control and compliance (GRC). The training course mainly sheds light on definition,
principles, process and main objectives of effective and good governance, to achieve stakeholder
interests and maximize and enlarge owners’investments. In addition, the training covers Governance’s

international models & framework ( sarbanse oxly & king report) .

The training course also discusses the relationship between Governance, Risk management and internal
control systems GRC, and how the work and application of these systems together in an integrated

manner have a role in achieving the mission and vision of the institution.

Purchasing & Inventories - Risk & Controls

This training course aims to provide participants knowledge in risks and controls of purchasing and
inventories. In addition, the training covers the planning of purchasing & inventories process and the
different methods of purchasing, including tenders and direct order. The training also covers different

methods of inventory evaluation including cost model and fair market value model.
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Information Technology & Data Security Audit (IT Audit)

The course aims to introduce participants to the methodology of auditing information systems and
technology, data security and protection, how to prepare plans and programs for conducting audits,
preparing audit reports on information systems and technology and how to communicate them to the
relevant parties within the organization.

Financial Statement Analysis, Financial Ratios & Indicators

This training course aims to provide participants knowledge in topics related to financial statements and
financial report interpretations and analysis. The training course sheds light on official financial statements
and how to read and interpret balance sheet, income statement, cash flow statement, statement of property
rights and other formal and informal reports. Participants will also learn how the beneficiaries of the
stakeholders use the financial analysis for the purposes of drawing plans and making strategic decisions.
The training program also reviews the different techniques and methods used to analyze and evaluate
financial performance and predict the financial failure/success of the institution using various models.
Participants will also be taught how to prepare and communicate financial analysis reports to members
of the Board of Directors and senior management, including recommendations and suggestions to
improve financial performance.

Financial and Accounting Auditing

This training course aims to provide participants knowledge in financial audit and its purpose & objectives. The
training course sheds light on financial statements, fixed & current assets, liabilities, cash, inventories and bank
accounts. Participants will learn to prepare and present financial accounts in accordance with international
financial reporting standards IFRS. The training also discusses the audit methods and techniques including
audit planning, audit programs, information gathering and preparation of financial audit reports.
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Administrative and Operational Auditing

This training course aims to provide participants knowledge in topics related to administrative audit and
its purpose & objectives. The training course sheds light on operation process, documentation cycles,
procedures , administrative systems to be reviewed and assessed by internal audit departments and
different types of administrative audit.

Fraud - Risk & Control

The training program aims to introduce participants to the concept of financial fraud, its types, common
methods of fraud, and the main elements of the fraud triangle that cause fraud to materialize. The training
program addresses fraud indicators (red flags) associated with fraud and how to use them to detect fraud.

In addition, participants will learn the role of internal audit activities in Fraud Risk areas and how to
assess, enhance and improve the effectiveness of Fraud fighting systems.

Internal Audit Fundamentals

The course aims to introduce participants to internal auditing activities, the types of internal flows, and
the professional characteristics of internal auditing and the internal auditor (such as independence,
authority, objectivity, etc.). It also covers the purpose of internal auditing and its strategic objectives in
enhancing and improving organizational processes and achieving the organization’s goals.

Accounting for Non-Accountants.

This course aims to provide a brief overview of the nature, types, and fundamentals of accounting systems,
along with the basic accounting concepts. It includes an explanation of the components of an accounting
system, with a focus on the accounting information system, the accounting cycle and its operation, as well
as the financial statements and methods of their presentation.

Performance-Based Government Budgets

The course aims to equip participants with the necessary knowledge related to performance-based
government budgeting, and to highlight the differences between it and line-item budgeting. It also focuses on
identifying the objectives of performance-based budgets and linking them to financial allocations. Additionally,
the course covers understanding key performance indicators (KPIs) in government budgets, the mechanisms for
preparing budgets, linking them to the strategic plan and analyzing the efficiency of public spending.
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Strategic Risk Management in the Public Sector

The course aims to introduce participants to the concepts related to strategic risk management in the
public sector, including the identification and classification of risk sources, scenario analysis, assessment
of the potential impact of these risks, strategies for the design of a response plan for potential risks.

Enterprise Risk Assessment

The course aims to familiarize participants with risk methodologies and classifications (such as SWIFT,
HAZOP, and FMEA), quantitative and qualitative risk assessments, and analytical tools. It also covers
designing risk mitigation plans, preparing risk reports and presenting them to senior management.

Power Bl for Data Analysis and Audit Automation

The course enables participants to use Power Bl for big data analysis and audit process automation,
including anomaly detection, sample selection and internal controls monitoring dashboards.

Financial Accounting with Excel & Power Bl

The course aims to apply accounting principles using Excel models and to create visual financial reports
using Power BI, including the automated preparation of the income statement and balance sheet.

Budgeting and Forecasting in Excel & Power Bl

The course focuses on building practical budgeting and financial forecasting models using Excel and
Power BI, with applications in variance analysis and creating visual forecasts to support decision-making.

Smart Financial Analysis using Power Bl

This course enables participants to analyze financial ratios, trends, and performance indicators using
interactive tools in Power Bl, empowering them to create financial reporting dashboards that support
decision-making.

Al-Powered Financial Reporting and Analysis

The course focuses on using artificial intelligence to prepare financial reports, detect anomalies and
analyze trends automatically, without the need for programming.
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Power Bl Fundamentals for Finance Professionals

This introductory course aims to familiarize participants with Power BI, focusing on importing financial

data, creating charts, and preparing interactive reports.
Financial Reporting with Power Bl

In this course, participants will learn how to prepare automated and interactive financial reports using

Power BI, including the income statement, balance sheet, and key performance indicators (KPIs).
Financial Planning & Budgeting in Power Bl

This course focuses on building interactive financial planning dashboards that connect budget data

with strategic indicators, including training on modeling financial assumptions and visualizing them.

Finance for Finance

The course aims to provide participants who are not specialists in the financial field with the basic
knowledge of the concepts and financial terms necessary to understand and analyze financial data, This
Course will help Participants enhance their understanding of the main financial statements and financial

ratios, in addition to understanding the company’s financial position and using financial information for

business management.
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Banking, Investment and Insurance Courses |

Introduction to Technical Analysis for Qatari Stocks

In general, the course aims to raise the level of financial and investment awareness of the participants,
educate them in the basics of technical analysis, reading charts and identifying the most important
technical indicators to help make investment decisions.

Introduction to Foreign Currencies Market

The course aims in general to raise the level of financial and investment awareness of participants and
educate participants in the uses of foreign exchange and Forex markets and how to deal with them and
their uses in companies and banks.

Islamic Banking

The aim of the course is to provide the attendees with a scientific and practical understanding of Islamic
finance and an understanding of banking operations in Islamic banks. They will be provided with the
necessary knowledge about various banking operations in Islamic banks such as deposits, opening
accounts, direct credit facilities and indirect credit facilities.

How to Plan and Invest your Money

This course is designed for anyone who wants to improve their financial literacy and skills. You do not
need any prior knowledge or experience in investing or finance. The training course aims to educate
the candidates about how to manage their personal finance and how to make smart financial decisions
and grow your wealth In addition, this course will teach you the fundamentals of investing and finance,
so that you can achieve your financial goals. By the end of this course, you will have a solid foundation
in investing and finance and you will be able to make informed and confident decisions about your
money.
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Introduction to Investment Methods and Tools

The course aims to raise the level of financial and investment awareness of the participants and educate
them about the basics and rules of investment, how to avoid and reduce risks and increase reliability in
other entities.

Fundamentals of Trading in Mutual Funds

The course aims to raise awareness of one of the most important investment tools, which is investment
funds, and to educate participants in the basics and rules of trading in them, as investment funds are one
of the most important financial innovations that have been widely used in the world, through the
opportunity it provides for savers and small investors who do not have sufficient financial resources
to enter into large investments or do not have enough experience or time to enter the stock market.

Principles and Basics of Insurance

This course aims to provide an understanding of the fundamental principles of insurance. It equips you
with knowledge of basic insurance principles, the main legal principles governing insurance contracts,
key legislative principles related to insurance operations and the essential elements that safeguard both
the company and its clients.

Basic Principle in Underwriting

This program aims to provide an understanding of the fundamental principles involved in the underwriting
process and risk acceptance in insurance companies. It includes the knowledge and understanding of the
role of the underwriting department in insurance companies, including the identification, assessment, and
acceptance of risks, risk classification, as well as an introduction to relevant financial factors.

Basic Principle in Claims Handling

This program aims to provide an understanding of the fundamental principles involved in handling
insurance claims. It equips you with knowledge about the procedures for processing and managing
claims, expense management, understanding the general principles of claim settlement, considerations
for claim payments, reserving and related claims services.
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Microsoft Excel - Intermediate and Advanced

This course is aimed for participants who have basic knowledge of MS - Excel and professionals in accounting,
management, research and data intensive activities. Upon completion of course, participants will have a deep
understanding of the most common advanced formulas in Excel, notably for advanced decision making.

Microsoft PowerPoint - Intermediate and Advanced

For participants who have a basic knowledge of MS - PowerPoint, this course will provide a deep
understanding of the most common intermediate and advanced features of PowerPoint. This course
is perfect for professionals in advanced accounting, financing, management and other data-intensive
activities to prepare effective presentation to present their results.

MS Outlook

This course is aimed for participants who have basic knowledge of computer skills. Upon completion
of course, a successful candidate will be able to reduce hours of repetitive work by setting up rules and
search folders to automate emails. Participants will learn to manage calendar, to-do lists, emails and
schedules. They will also learn to organize contacts as well as configure mail accounts, perform
advanced searches and control spam with filters.

MS Power BI

MS Power BI course is focused on introducing users to the fundamentals of Power Bl and DAX in
a hands-on and interactive environment. Throughout the training, users will be guided through an
end-to-end analytics scenario using a combination of lectures, demos and hands-on labs to
reinforce their under . standing of the data analysis process.
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Data Analysis with SPSS

The course aims to introduce participants to the fundamental principles and concepts of applied statistics
and to train them in using the SPSS program for analyzing real-world data. In addition, it seeks to equip
them with the ability to choose the statistical method that best suits their research design and objectives,
and to use statistical analysis in problem-solving and decision-making.

Data Visualization with Tableau

The course aims to introduce participants to the Tableau interface and train them in using it to prepare
and clean data, as well as to apply data visualization techniques and customize visualizations to make
them more engaging.

Programing with Python

The course aims to enable participants to understand the fundamentals of the Python programming
language, develop logical and programming thinking skills and prepare them to use Python in various
practical applications.
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Digital Innovation in Smart Project Management

The course aims to equip participants with an understanding of the concepts related to traditional and
advanced project management, and the potential to leverage artificial intelligence tools and digital
technologies in project planning and execution. It also focuses on developing decision-making skills

using big data analytics and designing projects based on digital solutions.
Digital Supply Chain Management: Innovation and Integration in a Changing Environment

The course aims to provide participants with the knowledge and skills related to the concept of Smart
Supply Chains (Smart SC), the use of artificial intelligence and predictive analytics to improve flow and
production, and the design of flexible and sustainable supply chains. It also covers how to address

digital challenges and market fluctuations in the global environment.
Al and Innovation in Digital Entrepreneurship

The course aims to help participants understand the differences between traditional and digital
entrepreneurial ventures, the role of innovation and artificial intelligence in the success of digital
entrepreneurship, and their role in creating innovative digital business models. It also covers how to
use Al in preparing innovative business plans for digital projects. Additionally, the course addresses the

challenges faced when applying innovation and Al in digital entrepreneurship and how to overcome them.
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Boosting Productivity with Microsoft 365 Copilot.

This course focuses on enhancing daily workflows using Microsoft 365 Copilot. It covers how to leverage
artificial intelligence features in tools such as Word, Excel, Outlook and Teams to automate routine tasks,
create content and summaries, analyze data and efficiently manage emails. This course is ideal for

professionals seeking to work smarter and save time through Al-powered assistance.
Prompt Engineering for ChatGPT

This training course provides an introduction to prompt engineering and the skill of crafting effective
commands for using ChatGPT. It enables participants to learn how to write prompts, techniques for
improving outputs, how to refine questions, and how to use the applications in content creation,
problem-solving, and prototyping.

Data Analysis using ChatGPT & Excel

This practical training course provides participants with an introduction to integrating ChatGPT's Al
capabilities with Excel for effective data analysis. The course will enable participants to learn how to

use ChatGPT to create formulas, automate tasks, interpret data, as well as clean, visualize, and analyze

data in Excel. Additionally, it focuses on enhancing productivity and decision-making using Al-powered

\

tools.
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Communication Skills

The course aims to provide participants with basic knowledge and skills related to human communication
and its role in achieving success at the personal, social and practical level. Concepts related to communication
characteristics, patterns, constraints, listening skills, non-verbal communication skills, dialogue and

persuasion skills will be covered in the course.
Managerial and Organizational Skills

This course is designed to improve participants’ personal, managerial and organizational skills and to
orient them on existing leadership styles. Participants will learn new motivation techniques to make
employees more effective in making decisions, writing reports and managing work teams. The difference
between the importance of companies’ social obligation and social responsibility principles, values, and
ethics will be explained as well as how to deal with a diverse workforce, using real-life examples.

Planning & Organizing Work

This course will help participants learn how to prioritize work and manage tasks effectively in order to
meet deadlines, goals, and deliverables. Participants will learn tools to implement efficiency to work

smarter and improve professional work brand.
Customer Service Skills

The course aims to improve the abilities and skills of the participants in the field of customer service.
This interactive course allows participants to develop their skills, increase their efficiency and rate their

performance in customer service.
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Leadership Skills

The course is designed to introduce participants to leadership perspectives and the role communication
plays in effective leadership and management strategies. It explores the concepts, principles and
requirements of effective leadership. This course will enable learners to identify key steps in effective
decision-making, appreciate leadership styles, and understand the role of effective communication in

leadership success
Time and Task Management

The course will enable participants to adopt strategies and methods to invest and schedule their times
and priorities and activate their ability to deal with the requirements of the work within the effective

management of time which will be reflected positively in the performance of their work.
Secretarial and Office Management Skills

The key objectives of this course center around helping participants to acquire knowledge, skills and
attitudes related to how best to manage and organize an office with optimal efficiency and effectiveness
criteria to govern smooth running of an organization.

Stress Management

The course aims to assist participants in managing their lives through the interaction of different skills

of time management and methods of dealing and control the stress, which positively affect their

professional, family and social life.
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Strategic Thinking and Planning

This course helps learners and organizations strengthen their business planning skills and enable them
to think strategically and build a competitive edge. Using a range of analysis tools, the course emphasizes

a clear structure for strategic thinking to enable better business decision-making.
Fundamentals of Project Management

The course is aimed to enhance participants’ knowledge in project management. It will be delivered
through three dimensions, Introduction to Project Management, Introduction to Project Management

Knowledge Areas, and Successful Project Manager Skills.
Events Organization and Management

The course aims to develop the skills of participants in planning, organizing, and managing conferences

and exhibitions effectively.
Emotional Intelligence

This course aims to develop participants’ knowledge of EQ and to improve their interpersonal and
intra-personal skills, adaptability, stress management and general mood. Participants will understand
how emotions shape who we are, how we relate to others and how to improve relationships; additionally,

they will practice tools that shine light on what EQ is and how to use it to great effect.
Transformational Leadership Skills

The course aims to equip participants with the necessary skills and knowledge to identify and perform
the role of a transformational leader. It includes the practical application of effective communication
skills suited to transformational leadership, work strategies and achieving strategic thinking, developing
emotional intelligence competencies within the team, identifying the stages of change and overcoming

resistance to change in order to achieve the desired outcomes.
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Assertiveness Skills

This course focuses on building assertiveness skills through a variety of practical techniques and frameworks.
Participants will learn how to establish emotional control and minimize conflict in professional and personal
interactions. The course emphasizes effective communication for building confidence and introduces
rapport-building techniques, including mirroring. It also covers the SMART approach for cultivating

assertive behaviors and the STAR model for expressing disagreements constructively.

In addition, participants will work on developing a positive mindset, overcoming negative thoughts
and effectively utilizing their personal power. Techniques for anger management are also included to

support emotional balance and resilience.
Report and Official Letter Writing Skills

This course aims to equip participants with the essential skills required for writing official reports and
letters, thereby enhancing their ability to communicate professionally and effectively in formal settings.
The course focuses on developing the proper use of language, logical organization of content, and
adherence to the ethics and standards of official correspondence, ensuring that written communication

achieves its intended objectives in various professional environments.
International Economy

This course aims to enable participants to gain an in-depth understanding of the economic principles
and foundations that influence international relations and to develop skills in analyzing policies within
global economic contexts. It also seeks to enhance participants’ ability to actively contribute to the
formulation and implementation of international economic policies in a manner that serves their

countries’ interests and promotes international cooperation.
International Cooperation and Relations

This course aims to equip participants with a solid understanding of the fundamental principles of work-
ing in the fields of international cooperation and international relations. It also focuses on developing
the skills necessary to establish and activate international partnerships and to effectively address

international issues and initiatives in a professional and strategic manner.
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Community Service and Continuing Education Center at Qatar University offers a distinguished range of
accredited professional certifications and preparatory programs designed to qualify individuals accord-
ing to the highest international standards, meeting the needs of the labor market across various sectors.
These programs cover critical areas such as Accounting, Finance, Insurance, Artificial Intelligence, Quality
Management, and Project Managementy including: Certified Management Accountant (CMA), Certified
Internal Auditor (CIA), Certified Nonprofit Accounting Professional (CNAP), Certificate in Internation-
al Public Sector Accounting Standards (Cert IPSAS), and Certificate in International Financial Reporting
(Cert IFR), in addition to the Anti-Money Laundering Specialist (AMLS) certification. The center also offers
preparation programs for advanced project management certifications such as PMP, PMI-RMP, and PMI-
ACP. In the field of human resources, the center delivers accredited training programs for various levels of
the Chartered Institute of Personnel and Development (CIPD) certification, supporting the professional

growth of HR practitioners

As part of its ongoing efforts to expand professional development opportunities, the center has recently
introduced a number of specialized professional diplomas in high-demand fields such as Interior Design,
Leadership and Business Management, Network Engineering and Cybersecurity, Information Technology

and Artificial Intelligence, Human Resources, Graphic Design, and Social Media Management.
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Certified Internal Auditor (CIA)

The CIA certification, awarded by the Institute of Internal Auditors (llA), is a globally recognized credential that
qualifies individuals to work in internal auditing. It covers essential topics such as governance, control, quality
assurance, independence, risk management, audit planning, financial management, information security, and
business intelligence. This certification preparation course is offered in both Arabic and English.

Certified Management Accountant (CMA)

The CMA certification focuses on accounting and financial management skills critical to business
performance. Earning the CMA provides proficiency in financial planning, analysis, control
decision-making and professional ethics. This certification preparation course is offered only in English.

Financial Management and Accounting Associate (FMAA)

The FMAA certification, offered by the Institute of Management Accountants (IMA), is designed to train
early-career professionals with essential skills and knowledge in accounting and finance, establishing a
strong foundation for further career development. This certification preparation course is offered both
in Arabic and English.

Anti-Money Laundering Specialist (AMLS)

The AMLS certification is a global professional credential for anti-money laundering and counter-terrorism
financing. It provides expertise in international standards and practices, qualifying holders to work across
various sectors, both financial and non-financial. This certification preparation course is offered both in
Arabic and English.
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M International Public Sector Accounting Standards (IPSAS)

This IPSAS provided by ACCA, prepares individuals to understand and apply international public
sector accounting standards, which are crucial for accurate financial reporting and disclosure in

public sector organizations. This certification preparation course is offered in Arabic.
M International Financial Reporting Standards (IFRS)

The IFRS certification, provided by ACCA, offers the necessary knowledge and skills to apply international
financial reporting standards. It helps individuals demonstrate expertise in accounting principles,
techniques, and concepts within the ACCA framework. This certification preparation course is

offered both in Arabic and English.

A Certified Nonprofit Accounting Professional (CNAP)

o AP
N()npl ofitCPAs The CNAP certification focuses on financial management in nonprofit organizations, offering specialized

training in practices unique to this sector. CNAP is a Copyright - Prolected US traning program developed

by Non-Profit CPAS in The U.S. It is the only recognized certification in the United States for nonprofit

accounting. This certification course is offered only in English.
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Project Management Professional (PMP)

The PMP certification is the most recognized and important international certificate in project
management. Earning the PMP signifies proficiency and expertise in leading and directing projects,
making it an ideal choice for those seeking the skills necessary for successful project management.
This certification preparation course is offered in English.

Risk Management Professional (PMI-RMP)

The PMI-RMP certification, issued by the Project Management Institute (PMI), accredits professionals in
risk management. It demonstrates the holder’s ability to identify, evaluate, mitigate risks and leverage
opportunities, thereby meeting the needs of businesses and organizations. This certification preparation
course is offered in English.

Agile Certified Practitioner (PMI-ACP)

The PMI-ACP certification is recognized by the Project Management Institute (PMI) and is designed to
equip individuals with the knowledge and skills to effectively apply Agile principles and practices in
project management. This certification preparation course is offered in English.

Lean Six Sigma

Lean Six Sigma is a globally recognized methodology aimed at eliminating defects through the continuous
improvement of business processes. Earning a Six Sigma certification enables professionals to solve
workplace problems and transform disorganized environments into restructured, efficient workspaces.
This certification preparation course is offered in English.
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This program is designed to help professionals and auditors gain a comprehensive understanding of the Wl jloog roualaog s5aliod Jolub oemd wluuiAl e 1882 0J19 (uim ol 6acliniod ol Ul 1A & oo @
principles, concepts, and practices of ISO 9001 Lead Auditing. It serves as a practical guide forimplementing, 629216 la] pLIA) G189 6lalg 24011 Lo J a5 Ll Jocyaolpdliaa gl oA ISO 9001 uudl §-8a0Jl
managing, and auditing Quality Management Systems (QMS) based on I1SO 9001 standards. The course elJa 9 Loydolall il cgigoll yodc wlgd cgono6jgallggine iy I1SO 9001 (I ali uioll (QMS]
covers a wide range of topics, including audit planning, information collection and verification, audit ‘ul_clu}'iﬂg ug—chl & o Joleilg §udall wlaliiwl alaclg Laio § 61ilg wlogle odl 029 (G182l n N
conclusions, and handling disputes and challenges. This certification course is offered in English. . Gu Il e UL Salaaid oA @ 02 &
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CIPD-CPP - Chartered Institute of Personnel and Development - Level 3 Certificate
in People Practice

The Level 3 Certificate in People Practice is designed to develop the skills and knowledge of learners
beginning their careers in HR or learning and development, with little to no previous professional

experience in the field. This certification course is offered both in Arabic and English.

CIPD-DPM - Chartered Institute of Personnel and Development - Level 5 Associate
Diplomain People Management

The Level 5 Associate Diploma in People Management aims to enhance the skills and knowledge of
learners, preparing them for senior positions as specialized HR professionals within organizations. This

certification course is offered only in English.

CIPD-DOLD - Chartered Institute of Personnel and Development - Level 5 Associate
Diploma in Organizational Learning & Development

The Level 5 Associate Diploma in Organizational Learning & Development focuses on developing skills
and knowledge to help learners advance to roles as heads and managers of learning and development.
It highlights on practices, work processes, information analysis and continuous employee development.

This certification course is offered only in English.
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CIPD-DSPM - Chartered Institute of Personnel and Development - Level 7 Advanced
Diploma in Strategic People Management

The Level 7 Advanced Diploma in Strategic People Management focuses on developing learners skills
to strategically lead and guide organizations, preparing them for high-level management roles. This
certification course is offered only in English.

CIPD-DLSD - Chartered Institute of Personnel and Development - Level 7 Advanced
Diploma in Strategic Learning and Development

The Level 7 Advanced Diploma in Strategic Learning and Development aims to enhance learners
independence and judgment, preparing them to lead organizations and employees strategically.
The program offers opportunities for learners to influence individuals, practitioners and organizations.

This certification course is offered only in English.
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Al Practitioner

The Al Practitioner course provides a comprehensive understanding of artificial intelligence, covering
key concepts such as machine learning, deep learning, natural language processing and Al ethics.
Designed for IT professionals, business leaders and Al enthusiasts, this course integrates theoretical
knowledge with real-world applications, enabling participants to implement Al-driven solutions effectively.

Case studies and practical exercises ensure a solid grasp of Al's impact across industries.
Microsoft Office Specialist — Office 365 / Office 2019 Associate

The MOS Associate certification course equips learners with proficiency in Microsoft Office applications,
including Word, Excel, PowerPoint and Outlook. This course focuses on productivity, collaboration, and
automation, preparing individuals for the globally recognized MOS certification. Whether for students,
professionals, or corporate teams, this program enhances efficiency and technical competency in Office
365 and Office 2019.

Microsoft Office Specialist - Office 365 / Office 2019 Expert

The MOS Expert certification course is designed for professionals seeking advanced expertise in Microsoft
Excel and Word. Covering complex formulas, data visualization, automation, and document structuring,
this program ensures mastery of Office 365 and Office 2019. Participants will develop the skills needed for

high-level document management and data analysis, making them proficient in business-critical tasks.
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Professional Diploma in Graphic Design and Social Media Management

The Diploma in Graphic Design and Social Media Management aims to equip trainees with the skills necessary
to advance into graphic design, starting with the basics of graphic design and the basic concepts of visual
communication tools, colors, typography and other design elements. The Diploma then moves on to
advanced work, making a breakthrough in digital design by leveraging artificial intelligence tools and
improving and facilitating communication tools.

Professional Diploma in Interior Design

The Professional Diploma in Interior Design program aims to equip participants with the necessary
knowledge and skills to create a compelling and attractive space. The program covers a comprehensive
range of topics, including interior design principles, design styles, design fundamentals and elements,
color theory, lighting, and acoustics. It also covers MOODBOARD, AutoCAD 2D, 3ds Max, and Architectural
Photoshop, to produce convincing designs. This modern program allows participants to apply their skills
through photography projects using leading engineering software.

Professional Diploma in Information Technology and Artificial Intelligence

Professional Diploma in Information Technology and Artificial Intelligence Represent an intensive training
program aims to provide students with the skills and knowledge necessary to work in the advanced
technology and artificial intelligence field. This diploma combines theoretical concepts with practical
applications, enabling graduates to understand and develop innovative technical solutions.

Professional Diploma in Network Engineering and Cybersecurity

Itis a specialized training program that aims to equip participants with the technical and scientific skills
necessary for designing and engineering Cisco networks (CCENT), next-generation networks (NGN),
cybersecurity operations and a KALI LINUX cybersecurity lab.
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Professional Diploma in Leadership and Business Administration

The Professional Diploma in Leadership and Business Administration program aims to enhance
leadership and management skills by focusing on vital areas such as contemporary leadership
skills, strategic and financial planning, marketing, operations and supply chain management, human
resources, and project management. The program will enable participants to acquire advanced skills in
strategic decision-making, team management and improving operational efficiency, enhancing their
ability to achieve excellence and sustainable success as successful leaders.

Professional Diploma in Human Resources Management

The Professional Diploma in Human Resources Management program is designed to provide participants
with the knowledge and skills necessary to qualify them as human resources professionals. The program
covers a wide range of human resources-related topics, including talent attracting, strategic planning,
training and development, performance management, incentives and compensation, risk management,
and policies and procedures. It also includes advanced human resources tools that contribute to
improving management effectiveness. In addition, participants will gain comprehensive knowledge
of the legal aspects of human resources, including legal foundations and obligations, general concepts,
and relevant best practices. The program represents a unique opportunity to build comprehensive human
resources management skills and prepare participants to effectively lead and improve work environments.
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The Community Service sector at the Community Service and Continuing Education Center aims to
cooperate with government and private non-profit agencies and charitable organizations to seek the
distinguished competencies and experiences of faculty members in academic departments inside Qatar
University, professional trainers, we also sought the assistance of distinguished individuals in the fields
of community service inside and outside the State of Qatar and to adapt these experiences and transfer
them to individuals in the society.

The scope of community service work includes the following:
o Communicating and strengthening Qatar University’s relationship with the Qatari community.

o Finding and creating opportunities for participation and volunteering through training courses
and programs and communicating with schools and social institutions.

o Cooperating with the relevant organizations in developing training and education programs for
students and employees in schools and centers specialized in caring for special groups.

o Providing training programs, courses and workshops in the field of basic general skills for the public.
o Designing and providing programs for people with special needs.

During the academic year 2024-2025, several courses and initiatives were provided in the field of community
service. A number of Thirty diverse initiatives were offered, with more than 750 participants and
beneficiaries benefiting from these initiatives.

Conferences were also organized within the university in the field of charitable work, as example the
cooperation with the Regulatory Authority for Charitable Activities in Qatar. The most recent conference
was titled the First Training Forum of 2025: “Strengthening the Protection of Non-Profit Organizations
from Abuse: Developments and Exceptions.”’
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::: Initiative Le Natakataf ::(

The Center for Community Service and Continuing Education launched several workshops and community
programs under the umbrella of the Let’s Unite initiative “Le Natakataff’, in collaboration with faculty members
from the university and external trainers. These initiatives aim to support the cognitive and skill development

of various community segments.
Some of the key activities included in the initiative:

o “How to Start” Workshop, in collaboration with Injaz Qatar, targeted graduates to help them
understand how to begin their professional journey.

o Artificial Intelligence Courses, offered in cooperation with TechKnowledge and Microsoft Teams,
focused on enhancing digital skills.

o First Aid Workshops, in collaboration with Hamad International Training Center, were designed to
raise awareness among mothers and women on how to deal with infants and home emergencies,
while also equipping community members with basic first aid skills.

o Safety and Firefighting Courses, aimed at increasing community awareness of preventive
measures and enhancing readiness to handle emergencies.

o Self-Development and Social Skills Courses, in collaboration with Art of Living Academy, included
training in personal development, self-growth, etiquette, and effective interpersonal communication.
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Sustainability Reporting Specialist According to ESG Professional Standards

This course aims to qualify the trainees on environmental and social practices standards and the governance of
organizations and to learn the needed skills to prepare a sustainability report according to the ESG benchmark.

Coach-Training in the Field of Sustainable Development

The course aims to introduce workers in governmental, private and community organizations to a
comprehensive approach to the concepts and applications of sustainable development goals, in
accordance with the latest international approaches. Also, to train cadres capable of disseminating
sustainable development knowledge and training others on its practices using modern training tools.

Preparing Leaders for the United Nations Sustainable Development Goals

The course aims to qualify leaders of organizations and working teams who contribute to directing their work
and tasks to support achieving the 2030 Sustainable Development Goals.

Artificial Intelligence Applications in Improving Business Quality

The Course aims to empower humanitarian workers to use Al technologies to improve the quality and
efficiency of services.

Artificial Intelligence and Social Responsibility

The Course aims to introduce how artificial intelligence technologies can be utilized to support and enhance
corporate social responsibility initiatives.
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o Mother Emotional Intelligence and Its Impact on Parenting

3 ART OF LIVING ACADEMY

% ﬁm S9N The Course aims to inspire parents to adopt conscious and impactful parenting styles that contribute
to the balanced development of their children’s personalities and enhance their ethical, social and
psychological values so they become active and responsible individuals in their communities.
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=

Development of Basic, Cognitive, and Sensory Skills for Children with Visual and
Multiple Disabilities

This course aims to build foundational sensory-motor, cognitive and early learning skills through
individualized educational programs, practical activities and supportive environments designed to
foster independence and inclusion.”

Integrated Skills Development Series for Individuals with Visual and Multiple Disabilities

This course series aims to build a continuous and progressive skill set, transitioning from pre-skills to
functional competencies in orientation and mobility, braille literacy, independent living and assistive
technology, empowering participants toward greater autonomy and inclusion.

A Journey Through the Senses: Innovation in Supporting Individuals with Visual
and Multiple Disabilities

This course aims to promote innovative solutions and alternative sensory learning experiences to empower
individuals with visual and multiple disabilities toward greater independence and inclusion.

Orientation and Mobility Skills Development for Individuals with Visual and
Multiple Disabilities

This course aims to equip participants with foundational and advanced orientation and mobility
skills, fostering independence in movement through structured sensory training, cane techniques
and environmental awareness strategies.
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Autism Spectrum Disorder

This course aims to provide trainees (special education students and parents) with fundamental knowledge
of autism spectrum disorder (ASD), including its definition, causes, characteristics, effective therapeutic
intervention strategies and the role of family and community in raising awareness about it.

Supporting Children with Down Syndrome and Enhancing Their Life Skills

This course aims to enable participants to comprehensively understand Down Syndrome and equip them
with the necessary practical strategies and tools to support children with Down Syndrome in various aspects
of their lives, aiming to enhance their independence

Shadow Teacher

This workshop aims to raise community awareness about the role of a shadow teacher, their tasks and their
importance in supporting the educational process for students with special needs.

Fundamentals of Learning Disabilities

This course aims to provide participants with fundamental knowledge about learning disabilities and their
types introduce basic tools for assessing these difficulties and review intervention and adaptation strategies to
support students with learning disabilities in a supportive educational environment.

Sign Language

This course aims to focus on the institution’s literature and dealing with the public, especially since the deaf
has the right to access information according to the International Convention for Persons with Disabilities and

integration into society.
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The Power of Positive Thinking in Changing Your Life b Jud’i (9 Il 84l 699
This workshop aims to help participants acquire positive thinking skills and apply them to their daily lives, gl eeailia -8 Laduinig Il jiAdil el jlao UludiAl e oué jlitedl dacluto Jl duisjg)ioda B
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well-being, effectively manage academic and personal pressures and achieve a healthy balance between
the demands of their studies and various aspects of their lives.
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European Quality Model

This course aims to provide participants with a comprehensive understanding of the European Quality Model
and enable them to use it as an effective tool to assess and improve organizational performance. The course
focuses on building knowledge around the principles of institutional excellence.

The Journey of Self-Reconciliation

This course aims to enable participants to achieve self-reconciliation through a deep understanding and
enhanced acceptance of the self and to acquire practical tools for dealing with psychological challenges
and building sustainable inner peace.

The Art of Social Interaction

This course aims to develop participants’ skills in leaving a positive and impactful impression in various
personal and professional situations. It focuses on effective communication, body language, and emotional
intelligence.

How to Build Your Psychological Worthiness

Course Objective: To empower participants to build and enhance their sense of self-worth, which in turn
improves their self-confidence and ability to achieve personal and professional goals.

Design Thinking

This course aims to introduce participants to design thinking as a creative problem-solving. It helps
participants develop skills in understanding challenges, generating ideas, building prototypes, and
testing practical solutions.
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Strategies for Excellence

This workshop aims to empower participants to adopt effective approaches for achieving personal and
professional excellence by developing leadership skills, enhancing strategic thinking and driving high
performance in various settings.

Charismatic Leadership

This course aims to develop participants’ ability to influence and inspire through a strong, charismatic
leadership presence. It focuses on effective communication, building trust, motivating others and
managing relationships in a way that earns respect and fosters collaboration.

The Foresight Vision of Qatar National Vision 2030

This workshop aims to introduce participants to the importance of strategic foresight in supporting the
goals of Qatar National Vision 2030. It focuses on analyzing future trends, identifying national prioritie and
developing innovation- and sustainability-driven strategic plans. The course enhances participants’abilities
to anticipate future shifts and apply foresight tools across economic, human, social and environmental
development areas.

Overcome Procrastination and Delay

This course aims to provide participants with the necessary knowledge regarding the concepts of
procrastination and delay, analyze the underlying reasons behind them and present practical and
effective strategies to overcome them.

Building Daily Reading Habits

This workshop aims to enable participants to adopt the habit of daily reading in a sustainable and effective
way, by understanding the importance of reading and applying practical strategies to achieve it.

QATAR
NATIONAL

VISION
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Secrets of Successful Relationships

ART OF LIVING ACADEMY
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This workshop aims to give participants with deep insight into the human psyche, participants in this
course will acquire advanced strategies and practical tools for understanding different personality types
and developing the communication, empathy and social intelligence skills necessary to build positive

and sustainable relationships.

rroravnescroen Practical Ways To Get rid of Procrastination
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This workshop aims to dismantling the barriers of fear of failure and the paralysis of waiting and equipping
them with practical and inspiring tools and strategies to take the crucial first step towards achieving their
goals and transforming their ambitions into tangible reality with courage and confidence.

SALESGTS Discover Your Inner Self
This course offers participants an immersive journey to explore their inner child and understand how
experiences shape their present. Through guided reflection and practical tools, they will learn to heal
emotional wounds, let go of limiting beliefs and build a more compassionate and accepting relationship
with themselves—fostering greater inner peace, emotional balance and personal resilience.

Financial Literacy and Income Management

This course aims to understand the basics of financial literacy, buildup of the wealthy persons, master all
smart income management strategies and identify financial freedom industry methods.

First Aid

This workshop is designed to provide participants with first aid principles and the needed skills to deal
with people in the accidents and emergencies who require prompt and urgent action and assistance until
the arrival of paramedics. The program includes an introduction to some basic skills in first aid, such as
dealing with fainting, suffocating, children’s injuries and CPR cases.

ﬂ ormesercen Personality Analysis: Understanding Yourself and Others
-

This workshop aims to enable participants to communicate effectively with themselves and with others,
the ability to control the situation, communicate in a mutually beneficial way, understand the body
language of all personalities and the art of dealing with others.
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How to Think Outside the Box

This workshop aims to develop participants’ creative thinking skills and enable them to move beyond
conventional patterns in problem-solving and decision-making. The course focuses on practical techniques
that stimulate innovation and flexible thinking in both personal and professional settings.

Voice and Public Speaking Skills

This workshop develops participants’ vocal and speaking abilities through training in articulation,
intonation and self-control during performance. It supports effective delivery in radio, television and
public speaking contexts.

Self-Management and Coping with Life Pressures

This course trains individuals in effective self-management techniques and in dealing with daily life
pressures to achieve psychological and professional balance.

Building Reputation and Corporate Image

This course enables participants to build and manage a positive institutional reputation and strengthen
the organization’s image among the public and stakeholder.

Managing Workplace Relationships

This course aims to enhance participants’ skills in building effective relationships with colleagues,
including fostering a collaborative and motivating work environment.

Master Communication by Understanding the Six Basics of Human Being

This course aims to develop participants’ability to use the theory of the six human needs as an effective tool
for communication to achieve optimal outcomes for both parties.

Motivation Techniques in the Workplace

This course aims to provide participants with the skills and knowledge needed to understand motivation
techniques in the workplace and enhance their ability to apply effective methods for motivating themselves
and their colleagues, contributing to improved performance and productivity within organizations.

-/
“N

Qoainllg b JAai wis

J2 -9 dualaill blodlll jolad go meaistoly wrdlited! 52 (-l jrAaill ciljlao daodd (JI 6ol 1 qj
Ll -6 g Jodl J1AQ1Ig JLA U j 1011 dtloc caLuid pladilwl (e 692l f4)5 ciljlp-d)l ALATlg A ol

inolly dna
W6lllig cugnll eilylao

e Ljalll e A liodl §ad L)l wljlang dulhallg d bgnll wljlasl d ol e 6uijglloaa j AL
HUaAlg Iy jelillg -clall clallipa Ay Loy clall cLil guoll 1A otéiillg gy allg)lao

ol hg s pAaaidlg culall o ylal

81811 dogul oLl hg €A g0 JoleUlg dleay colaJl 6lal ealuddi (e alp 6Dl wijai Jl 6Jjgalioim da aj

.L",_i_m.oJIg L,.l.l.lQ.LJl Jjlgul
G luwgold duimill 6 ygnllg dcowudl Ly

a6 jgnll jujcigd il dniw ol dco w6 Jlalg clis 0 (A Lol (A0 J1 6jgatloia ¥a aj
dlngllulanig jgaonll §a)d okhioll

Joc)l elloj&o culs el 6ylal
5201709 Jigle Ul ol i 1A Ui 4 Loy ello i go WLeall ealsllel 2Ly il law dod (JI 6 jgal Loaa
il glu Ul lalial pas JiA go Jnlgil gLl

Jlcall Juaill oluloc -6 dLe s Blal4 di_uul calalia bl du pA) plaA il olad (i jlitedl jughai J16 jgalla mi
kel adliill JoAsi il

Jocll iy o8 j4aaill ggis

jjeig i J—ocdld -9 Jron il yg-i8 oead) dojlll 8 jleollg wiljlaosly A JLiedlaug i (Jldaijgllod ada aj
luwg el JAla dualiollg clall sgiliuo ¢4 comauylos.elloflgwlall jronialles wllwl §uuni e meaijag

\L
n

Ing

2027 / 2025 euljga—_JIJ—1da

,
ART OF LIVING ACADEMY
—opLSi g iudy wol ol
3

Ny

116

o\




w
4
>
o
w
wn
>
E
4
=]
=
=
(@]
()

-/

119

I\

COURSE CATALOG 2025 / 2027

Speak Eloquently

This course aims to develop participants’skills in presentation, communication and public speaking, enabling
them to deliver clear and engaging messages to their audiences.

Work-Life Balance

This course helps participants achieve a balance between job responsibilities, personal life and daily
obligations to improve job performance and maintain psychological well-being during and after work
hours.

Women in Leadership and Personality Types

This workshop empowers women to discover their leadership personality types and develop decision-making,
communication and influence skills in both professional and personal contexts.

Introduction to Artificial Intelligence for Non-Specialists

This workshop offers a practical introduction to understanding artificial intelligence and its daily applications,
highlighting how to use Al smartly in work, education and personal life.

Using Educational Games to Enhance Learning Motivation

This workshop explores how to use digital and traditional games to enhance learning motivation, increase
engagement and achieve educational goals in a fun and innovative way.

CV Building and Professionalism

This workshop aims to equip participants with the skills to create a professional CV that effectively highlights
their qualifications and competencies, enhancing their job prospects. It also focuses on developing key
professional skills such as communication, time management and appropriate professional conduct in the
workplace.
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"

Arabic Calligraphy Improvement Course

This course aims to inspiring, participants on a creative journey towards mastering the aesthetics.
Authentic rules of Arabic calligraphy, enabling them to develop their personal handwriting to become
clearer and more beautiful.

Collage Art

This course aims to unleash participants’ creativity by exploring the diverse artistic expression
possibilities offered by collage art. It focuses on using various materials and innovative blending
techniques, enabling participants to present unique visual perspectives that freely reflect their
ideas and emotions.

The Art of Drawing With Paste

This course aims to unleash new creative energies in participants within the world of modern abstract art by
exploring the technique of impasto painting using paste and palette knife on canvas.

Color Theory in Interior Design

This course focuses on the fundamentals of color theory and its practical application in interior design to
achieve visual harmony and balance in various spaces.

Interior Lighting: How to Light Your Home Smartly

This workshop explores types of interior lighting and their strategic placement based on function and
space and how lighting impacts comfort and mood.
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=1 Marketing and Digital Era Skills Courses )&

My Visual Identity on Social Media Accounts

This workshop aims to enable participants to build and embody a distinctive and integrated visual identity
for their social media accounts, through a workshop that enhances their understanding of the importance
of choosing harmonious colors, fonts and design styles that make their content recognizable and memorable
at first glance and reflects the professionalism and values of their personal or business brand.

Fundamentals of Mobile Photography

This course introduces participants to the basics of mobile photography, focusing on lighting, composition
and shooting angles to improve image quality and everyday photography skills.

Professional Use of Photo Editing Applications

This course trains participants to use mobile photo editing apps effectively to make professional
enhancements that elevate visual content quality
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In recent years, the world has witnessed a fundamental shift in educational methods, driven by rapid
technological advancement and widespread internet access. One of the most significant manifestations
of this transformation is the rise of e-learning platforms, which now play a central role in delivering
knowledge to many people worldwide at anytime and anywhere These platforms have started to
provide educational content online. provide educational content via the internet. This content varies
from interactive courses, videos, quizzes, assignments, to discussion forums. These platforms offer a
flexible learning environment that allows learners to engage with educational materials and instructors
without the need for physical attendance. There is no doubt that this type of education has several
advantages and benefits, perhaps the most important of which is providing learning opportunities for
individuals whose nature of work and personal circumstances prevent them from attending formal
classes and receiving education in the traditional way. It is characterized by flexibility, allowing it to fit
into the trainee’s available schedule and outside official working hours. Additionally, it offers diverse
educational content and lower costs compared to traditional education, with some platforms even
being free. Moreover, its content can be easily updated to keep pace with rapid changes in science and
technology.

E-learning is expected to continue expanding and thriving, supported by advancements in artificial
intelligence, virtual reality, and data analytics. These platforms will become more interactive and
inclusive to meet the needs of learners from various backgrounds and aspirations. The Community
Service and Continuing Education Center offers e-learning through three platforms: Pioneers Training
Center Platform that Includes a wide range of pre-recorded courses in various fields, Global Childhood
Academy: Provides programs focused on developing the skills of teachers, supervisors, and specialists
in early childhood education. In addition to Coursinity Platform that features many training programs in
different disciplines.

Each platform caters to specific learning needs, reflecting the Center’s commitment to diverse and
accessible education option
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Pioneers Training Center is one of the leading institutions in the field of professional training. It offers a
comprehensive range of training programs and developmental solutions for individuals and corporate
professionals, both locally and regionally. The training programs are developed in accordance with
international standards, and are continuously updated based not only on the latest global principles
and practices, but also on field research, practical experience, and market studies tailored to the specific
needs of organizations. In addition, the center provides administrative and financial consulting services
to organizations in both the public and private sectors, delivered by a team of experienced consultants.

These services help organizations maintain their business operations and enhance their competitiveness.

Pioneers Training Platform features a wide selection of recorded training courses across various fields
such as management, accounting, marketing, graphic design, engineering, programming, and
networking. The platform is designed to be user-friendly, allowing participants to engage with ease.
Participants can obtain a one-year license that grants them unlimited access to courses. They can
monitor their progress and performance through in-course assessments, and certificates are issued

based on their achievements.
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The Principles of First Aid adoll lslewll (955aL0

This course is designed with the aim of providing the participants with the principles of first aid,
knowledge and skills necessary to deal and assist victims, accidents, and emergencies, which need
quick and urgent action until the arrival of specialists. In addition to introduce participants to the
measures that must be taken to ensure personal safety and ways to prevent accidents at home.

Walg Al lan 6acluod 48 odlg d gl calsle 1w ilisgaluoy (A jlaitodl aJgji 8a 6u 6 jgalloaa cloon
Jula iU (A jliedl oy el (J 68lal gania ol Jgng (i Jaleg @pw dpni Jlgliaj Jl955)lg- 0l lag
-JHoJl -6 alg Al o dJlegll § 4 Ing A ddldolludl gloA) Ladlalil g el et

Balance between work and personal life olJig JooJl gy gy jlgll

This course is designed to provide participants with the behavioral, human and technical skills that help
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them find more effective mechanisms and ways to create a balance between work and personal life,
which will have a positive impact on the individual’s physical and psychological health and improve his
performance at work.

Technical Report Writing Skills

This course is designed to equip participants with the skills to write all types of periodic and annual
reports, both internal and external. It will also enable participants to understand the steps of report
writing and the proper use of visual aids to support the presentation of information. In addition, participants
will learn persuasion and influence techniques, as well as how to conduct effective meetings

Team building and leadership skills

This course is designed to help participants understand how to build a cohesive unit and become an
inseparable part of it to achieve desired results. It also focuses on developing the necessary skills for
effective team leadership. The program covers key areas such as leadership, communication, goal
setting, time management, motivation techniques, team management strategies, and administrative
tools that support team success.

wldiala) (-6 maaclud Ul diallg ol uillg dusgl uul wljlao b fiddio)l uluAl 691 Jl0d a i oon
G wnJlapalldan e Ulay g Aci Loo dunAaail liadlg J_ocdl g gjlg il g LA 9 dudles J Al ) ing
Jocll 80l yruinig dywdillg

awiall pjlaidl dulisg alacl wljlao

dun JLAUIg dudAladl dugiiulg du jgall el ¢lg il d_ala dulii wiljlao (A Jlitedl ULwiAL 6 jgal oA a i ol
JAU aupndl olac Lol plaaiwlg Jujleill 6uUA cilg A 6.8 0 o0 (1A Jliitodl §jgadl A e Al w LoA
Jleall eloinll yg Ay @ 1Ag JuillIg iUl il jlao rmLLU d_sln U wilogle odl ya £ oca) awbioll

9JaJ16aL8g W wiylao

]gpuggw@égdé_wmj.o6mgcwme&ﬁjwlmgmwéJgﬂlomm

oty alauledy Jocdl §4-60alua) dojl wiljlaodl jghni Jl a-slb U 6g-2 yoll Il b1 Laio jail U
6 Jlaé coliadilyiwl (Jldslal, juea il el jlaog cidgll 6 jlalg Wlaall aanig JLnillg daludl il jLao mal a_oli I
Jooll gype el o9 paluw il ayjlal wigallg Jocll g)8

]

~’131 COURSE CATALOG 2025 / 2027 e Ve 2027 / 2025 il 130\'
= K4 alhga NI s
N X i o "~



v
=
<
o
=
<
—
a
o
=
c
S
S
0
-
w

-/

133

I\

EIDEIDI:I EIDEIDI:I
[GUo] EJ;U?H? EﬂEJﬂ?\ [GUo]

EIDEIDI:I EIDEID :IDDEIDI:I
o lo :u o lo :u o lo :u

oo DDI:I

o lo

DEIDDI:I

o lo :u

DEIDDI:I

o lo :u

DEIEIDI:I DDEID :IDDDDI:I
o lo :u o lo :u = lo :u

oo

o lo

1001

1001 H:H H:H

H:H

H:H

H:H H:H H:H

H:H

COURSE CATALOG 2025 / 2027

Teamwork Management

This course is designed to emphasize the importance of teamwork; Teamwork is the basis for the success
of various establishments, as it is an integral part of total quality management based on the collaborative
use of work teams to perform business and develop the talents and capabilities of all employees to ensure
continuous improvement of productivity and quality.

Time Management and Priorities

The course has been designed to help the participants to organize their daily tasks and duties and
reduce the stress associated with accomplishing these tasks, in addition to enabling them to manage
time more effectively by learning how to plan and implement tasks and work plans in ways Smart, whether
at work or in personal life.

Problem Solving and Decision Making

The course is designed to provide participants with the ability to develop their ways and strategies in
making decisions, critical thinking and creative skills in solving problems,

Mindset Development

The course is designed to develop the basic skills needed to develop mindset using positive thinking
and motivation by understanding the concept of external motivation and discussing Maslow’s theory.
In addition to being exposed to a set of strategies aimed at enhancing professional and personal
characteristics through what is known as personal marketing, as well as introducing you to the concept
of leadership, its methods, and its various skills.

Capacity Building

The course is designed to enhance the capabilities of the participants, develop their skills and introduce
them to the tools, equipment necessary to do the work efficiently, and it also focuses on general
organizational performance and functional capabilities at the enterprise level as well as raising the
organization’s ability to adapt to change.

Agile Planning & Estimation

The course will help the participants acquire the skills and competencies of applying the principles of
developing agile management programs to various management processes, especially project management,
best practices and techniques for rapid planning and rapid estimation, and how to effectively develop an
agile project launch plan in real-life situations.

-/
“N

JocJl §J9 6 ylal

wlidtiollelal gulul g upelleg ) Joclla o) i cloall Joclldtoal e 2 4§ 6j9atloa @t oon
2l Ggledgad e J ol §1-8 ladiwl e g &5 dloluiu 5ag2JI 6 laf goljail U zjalailoA Lasiliny
Jodo JA T 8ag-aJlg 6l (in ooy Lod ol d_8LAJ d oAl el ja dllg cialgoll duodlg JLloc Ul

bglolilig cudgll 6lal

88l oJlalanyl | 1dig duogul aailinlgg ro_aolao foudail e A liiied 6ac o) 6jgallod a cioon
AT duiA ped §uph o e dudels § 1Al AT e égll 6 lal go raiuAe Jl d_slall olaolioaa jLajy
AnA adioluall -9 9l Jocl -9 £lgw A gy J ool h hagplasliaLoiig

JUaIl LA cy A i el Ja

)l ALAT -8 il iwlg ol j g e 628U (A jliitedl 2 gji) 6 jgaJl oA a fo_toni i
WA ol Ja -8 duclullallaocllg §a ol ) 1AGTIg

6y 3461 ol

GIHn e juonilg Iyl AUl JUA o Jbclldroddd dojlul dwlwilollaodl ghi)éjgaliora cloon
WAl wll degoao (Il ud il dslal . gliuloed ¢-8lall dy Ay diiéliog -2 LAl ¢-8lall pg_mao ¢lja]
Elayped ge UAad na il §1g-will Gouy Lo §uh g duni 1iulg dtimoll pa Slaall jyjc) (Jldsalall

.6alin ol Lailjleog lauLiuig 6aluéll fog_mdou

elyail Ly

J—ocJU pludld 6o j WUl wla_coJlg wlgall peady jeig peadljlao jughig ¢ jlitedl cljad jujeil 6jgal cloon
)28 &9 yr WA 6 dunwgoll §giuio e diddagll el ja_dlig oLl ool chll e JAPLoA 6cLoA)
St il go @ ATl e dohioll

LaJ_.’.:_a:’.g o .-" oo JJI &Jl oo " 6J|;|| I "I o oo

e a8 P 6 glagl acoly Jghisgaluo duuni aileloAg wljlao LAl e A jliiied 6jgadloda acluniiy
&)l 1 126UIg @) uUl h 1ih AUl i jloo J_Aslg g 1itel] 6 jlal dnlag d_alin el 6 jlall clilor
G 8lgll 6lunll @ 8lgo (-6 JLed JA iy adun bl &)jliiitedl §llnl a_nA J g uduAg

\L
n

2027 / 2025 euljga—_JIJ—1da

132

Ny
o\

]




v
=
<
o
=
<<
—
a
o
=
c
S
S
0
-
w

Al

e

EIDEIDI:I
AERSSEE R

EIDEIDI:I

EIDEIDI:I DDDDI:E‘E‘_HTEIUD_D‘DDI:I
H:H 1001

oo DDI:I

DEIDDI:I DEIDDI:I

1001

H:H H:H

H:H

H:H H:H

DEIEIDI:I DDDDI:E‘E‘_HTEIUE‘DDI:I oo
H:H 1001

Credit Control and Debts Management

The course is designed to discuss the definition of loans and the classification of loan, and the mechanism to
build the provisions and the types of accepted collateral when we build the accepted provision and how to
hedge against default risk. As it clarifies the mechanism to remove the non-performing facilities to become a
part of operation facilities.

Marketing Management Basics course

The course is designed to equip participants with the knowledge and skills necessary to enter the fields of
marketing, sales, and customer service. It provides essential information in the areas of marketing and sales
management, marketing strategies, market segmentation, target audiences, and how to build customer
relationships and trust through product quality.

Fundamentals of Supply Chain and Operations Management

The course is designed to introduce participants to the most modern methods used in supply chain and dis-
tribution management. It also provides knowledge on how to monitor the movement and flow of materials
in and out of the organization, while explaining the core relationships between various supply chain activities
from suppliers all the way to customers.

Basics of Human Resources Management

course is designed to provide you with full knowledge of the principles of human resource management and
provide participants with the latest functions, processes and strategies of human resources, in addition to
providing them with the skills and practices necessary for strategic recruitment and hiring processes, in
addition to providing them with the skills to face the issues and problems facing human resources employees.

Crisis management and business continuity

The Crisis management and business continuity course is designed to provide participants with in-depth

information, skills and how to apply them in practical life. In addition to introducing them to crisis
management, risks and business crises.

Project Management Processes

Project Management Processes Course is designed to raise the participant’s competence in understanding how
to professionally implement and plan project management. Where the success of the successful delivery of a
project is linked to the right professional start that can be implemented to achieve the project outputs as
it includes the work to define, standardize and coordinate the various project management activities and
integrate the processes, in order to complete the project successfully.
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Fundamentals of project management

The Fundamentals of Project Management course is designed to empower participants with the foundations
and skills of project management, and to familiarize them with the necessary requirements to meet
timelines, quality standards, budget limits, and other specific requirements for various projects.

Successfully lead a remote work team

The course is designed to enable participants to master the skills needed for leading remote teams,
creating an action plan to improve team effectiveness, and maintaining team performance through key
collaborative relationships.

Fundamentals of Financial Management

This course is designed to introduce participants to financial matters and how to manage them properly
in order to achieve the desired financial returns. It covers the most recent financial trends, essential
principles and concepts, and provides participants with the necessary tools and techniques to assess
financial conditions, enabling effective analysis of financial data and sound decision-making.

Management of Monitoring and Evaluation

This course is designed to provide participants with a comprehensive understanding of the workforce
within the organization, including organizational behavior and the achievements of employees, as well
as identifying strengths and weaknesses, in addition to knowledge of best international practices to
ensure that employee performance is measured in clear and systematic ways.

Training Needs analysis

The course is designed to develop job performance and raise production efficiency among employees
of different institutions by providing participants with techniques of analyzing institutional needs and
providing them with the skills to accurately define these needs so that specific training programs are
designed to fill gaps in the training need for employees.

Stress Management

The course in its English version is designed to introduce participants to stress management and enable
them to improve productivity and personal well-being, in addition to providing practical solutions to
reduce stress in the workplace and manage it.
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Management Change

The course is designed to introduce participants to the concept of change and its importance within
organizations, as well as the change lifecycle. Participants will learn how individuals accept change at
different paces and in different ways, and how to adapt to change enhancing their skills in managing
resistance to change.

Professionalism of sales art

The course is designed to enable participants with advanced sales skills and tools and familiarity with
the main sales channels. In addition to acquire effective persuasion skills, integrate psychological methods
into the sales process, and build effective relationships with customers and consumers.

Return on Investment from Training

The course is designed to emphasize the importance of training as one of the key elements of individual
and organizational development and human resource growth. Through this course, participants will
acquire the knowledge and skills necessary to improve performance and modify behavior, leading to a
higher level of productivity and overall quality. Additionally, they will gain insight into the methods and
techniques used to determine the extent to which training programs deliver financial and non-financial
benefits resulting from investment in training.

Balanced Scorecard
The course is designed to enable participants to analyze the organization’s performance based on its

vision and strategic objectives, and to guide it toward a new direction that supports overall institutional
performance as a framework for implementing strategy. Participants will be able to build balanced

scorecards grounded in the organization’s strategy, and translate that strategy into measurable and

The course aims to provide participants with the essential skills to use computers and their applications.
It includes several modules and introductory units covering: the fundamentals of information technology,
using computers and managing files, word processing with Word, preparing spreadsheets with Excel,
presentations with PowerPoint, databases with Access, the internet and email, and information
technology security.
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MS-Excel Advanced

Advanced Excel course is designed in a way that enables participants to familiarize themselves with the
practical skills needed to use the Excel program and to master its various tools, including methods of
preparing and building equations, comparisons, pivot tables and extracting the necessary data to make
decisions

Visio Software

This course is designed to enable participants to create professional graphs that are easy to understand
for complex operations It is a fast and effective tool for performing many tasks, as using the program
to describe processes or diagrams helps to visually clarify ideas, ensuring the design is clear to all
stakeholders.

Practical Digital Marketing

The Practical Digital Marketing course is designed to enable participants to design their online strategic
plan according to their annual business goals, reaching more interested B2B and B2C audiences in
Google ads. In addition to getting leads using Google ads (search engine marketing).

Advanced Marketing and Sales Skills

This course is designed to develop professionals working in various fields such as marketing, sales, public
relations, and operational operations, through providing them with the skills and knowledge that It

enables them to define the activities and practices of marketing and sales processes, understand their
functions and their importance, implement audits and control for marketing and sales activities, as well
as develop successful marketing plans and campaigns.

Social media marketing

This course is designed to help trainees reach their target customers through social media platforms and
the internet, while also promoting ongoing engagement and improving communication with clients.
The course also aims to significantly strengthen customer relationships.

Organizational Loyalty

This course is designed to enhance participants’ capabilities in applying effective methodologies to
improve job satisfaction and increase employee loyalty. It also aims to simulate enablers that
strengthen institutional loyalty. Participants will be introduced to the scientific and practical
concepts of job satisfaction and organizational loyalty, and the necessity of both in boosting the
competitive edge of modern organizations

-/
“N

roadioll §9iwodl JuAsl
ol p olaalwl d ojll 6 loc)l lylaodu plod Ul o (A jLiiioll u_‘-.oJ gJJ £ 092l 02 & oo o

duJ90Jl JglanJlg calijléellg cullaleodl £Lisg ala_rl §) b Laws Loy 6_aliA ol ailgal (o Mb JAl
o)l AlAaiy dojdl Ll glpaiwwlg

Visio @l p

2.053]02.8c oJl wliloc U oadll dda i sl pinl dulu g cliil oo A jliiiodl 1A ol ol pll s oo
acluyulhihiollgluliloc)la ng -8 aolpl pladiwl gl s olaodl g0 ayacl clall 4l dg Ay w blal
Aol Sl INa8A) ol 2g-A9 oy Loo §3ny JA iy JLA STlaungi Lo

w03 Pl §s9uriJl 692

dugiul Wl il Léag e ol e dunliwl é_hAll fatouni oo oA Lt A0 6 g2l 02 a cioon
o JgnallJlaslnlu . Jaga wbille] -6 BfCq BB iaoll jgmoall g0 2joll Il Jg-nglig Jlociy
Aeradidyaos dug i) Google wlille] plaaiwl ¢ 1loino cllo ¢

daoadioll wlcuollg gl eilyjlao

GLsUel ele ol gl J-io dalia ol sllaoll -6 gtlolell g uimoll 1 gni)6jgaJl 02 e Lo m
llor el jloog dnainiaani g oo aido a8 oJlg iljlaolU ayg jig duuc il lilo.cllg doolel
aleuodlg Gug il dn il 6uls Pig g 18a Ul aludoc A 10l Loaiioa ig LadilAg pemsg il cuollg GIg il

Al dudug i o ng lh A g rig elJaAg

o Loiall Janlgill Jilwg yic Gyguil

JIlwgg oA JUA ¢ o géami ol ello_cll (Il Jongll e ¢ ujailoedl 0acluioe) 6j9aJl oA a i oon
asicll jughig.ellocll o Jnlgll (puinig yod el Jcloll g c U_As ol GA1Lg duc Lodall J rnigUl
S8 JA D g Ul 60

ol gl

G- LA Pl g cullwd g daaio J4eal gubjlaitod a8 dtodi a ay 6 )92l oaa il oon
L U dudocJlg dodcdl ou@lao]U meaasjoig AL",_LIJ.I.Ué-O-” clgJl jyjciwlifdon 6l Alaong dolcll cUg 0aljg
6 )nleo)l ulobhiol) duwslii wlja 6l 6abyJ Loaio J4 daoinig utwgoll 2 Uglg -aungl

\L
n

2027 / 2025 euljga—_JIJ—1da

140

Ny
o\

]




v
=
<
o
=
<
—
a
o
=
c
S
S
0
-
w

Al

e

EIDEIDI:I
AERSSEE R

EIDEIDI:I

EIDEIDI:I DDDDI:E‘E‘_HTEIUD_D‘DDI:I
H:H 1001

oo DDI:I

DEIDDI:I DEIDDI:I

1001

H:H H:H

H:H

H:H H:H

DEIEIDI:I DDDDI:E‘E‘_HTEIUE‘DDI:I oo
H:H 1001

The Corporate Communication

The course is designed to provide participants with full knowledge of the basics, elements and types
of institutional communication, and acquaint them with the latest technologies and various tools for
effective institutional development and enhance public relations and media skills to maintain effective
communication, enhance the image and positive reputation of institutions and contribute to sustainable
communication as being essential to building a sound institutional environment.

Modern methods in planning, implementation and follow-up

This course is designed to enable participants to review the key principles that govern planning and
monitoring processes, discuss methods for developing plans and their significance, as well as to enhance
the participants’ skills using various management tools for preparing and completing plans.

Corporate Evaluation

The course is designed to develop the practical capabilities of the participants in determining the potential
market value of companies and evaluating their investment projects and their competitiveness while
appreciating the true status of the company. In addition to acquaint participants with the latest
distinguished evaluation strategies in the field of critical reading of lists and financial statements and to
analyze the relationship between them to make financial and investment decisions.

Change Responsiveness

The course is designed to enhance the importance of positive change management and to enable the
participants to interact with the changing administrative system, and the efficiency of the participants
in applying modern strategies, effective leadership and administrative adaptation to cases of resistance
to change will be raised.

The art of negotiation

The course is designed to develop participants’ skills in the field of the art of negotiation, starting from
the personal level, to developing negotiation skills at the administrative level, with both internal and
external dimensions, and enables them to acquire with behavioral models of negotiators’ styles and
the ability to plan, implement and present the results of effective negotiation and to practice effective
negotiation methods and strategies.
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Stakeholders Relationship Management

This course is designed to enable participants to study the practical and theoretical aspects of influence,
negotiation, and communication with stakeholders. It covers how to build and maintain an ongoing
relationship with stakeholders to ensure professional success, as well as the practices and tools required
to identify, analyze, group, and develop a stakeholder communication management plan.

Professional Program in Executive Secretary and Modern Office Management

The course is designed to provide participants with modern scientific foundations and concepts in the
areas of secretarial work, office business management, etiquette grammar skills as well as developing
their skills by organizing meetings, methods of dealing with others, and behaviors to be followed in
office management and executive secretarial.

Electronic Archiving

This course is designed to empower participants to manage documents by providing them with
innovative concepts and foundations in the field of archiving and integrated document management.
It focuses on the importance of these practices and introduces technologies used in classification,
preservation, circulation, and confidentiality. Additionally, the course qualifies participants wit
advanced skills in using computers and electronic technologies to develop indexing and archiving
systems, and equips them with the skills necessary for protecting and destroying documents.

Excellence in Customer Service

This course is designed to introduce participants to the standards of exceptional customer service in
a competitive work environment. It equips them with reliable strategies and effective negotiation
techniques for dealing with various customer profiles in general, and with demanding or difficult
customers in particular

Effective Telephone Skills and Call Center Management

This course is designed to focus on the importance of communication and its effect on conveying ideas,
reviewing news, and communicating views by providing participants with information, skills and basic
directions to qualify them to deal with call centers effectively.
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Happiness of Clients

This course is designed to empower participants with the tools of happiness so that they are completely
in harmony with the components of the customer happiness equation, in addition to introducing
participants to guidelines that a customer happiness employee can refer to and benefit from in their

daily interactions with customers.
Excellent quality of service

The course is designed to enable participants to tools that can be used in the various stages of service
design, delivery and development, and focus will be on topics related to service design tools, whether
from exploration, imagination or design tools, in addition to that participants will be introduced to

standards of excellence in quality customers and corrective actions.
Customer Service Excellence using social media

The course is designed to familiarize participants with the most important promotional tools used by
companies and establishments, and to provide them with appropriate skills for excellence in customer
service, as the participant can develop plans and tools for excellence in communication and customer

service across various platforms.
Digital customer care

The course is designed to develop participants’skills and enable them to engage customer service with
the various departments of the organization such as the marketing and sales department and integrate
them with social media to enhance the customer experience and improve the results of the marketing

plan and the success of online marketing campaigns.
Payroll Accounting

The course is designed to provide participants with the skills and basics used in calculating salaries and
wages and accounting treatments for salaries and benefits disbursed, whether they are increase or
decrease, in addition to providing them with the skills and knowledge necessary in classifying salary

and wage accounts in the financial statements.
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Advanced Budgeting & Forecasting

Advanced Budgeting & Forecasting training course designed to give participants full knowledge of the
budget creation cycle and the importance of the budget in making administrative decisions and
analyzing problems related to performance and quality measurement,

Financial Statements Preparation and Analysis

The course is designed to enhance participants’knowledge about financial accounting concepts, Types of financial
statements, in addition the various techniques that emphasize the comparative and relative importance of the
data presented in the four principle financial statements and to evaluate the position of the company.
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The course is designed to qualify and develop participants’ knowledge in all aspects related to financial
analysis of the financial statements of companies in various financial sectors, in addition to providing
them with the skills specific to the position of financial analyst.

Document Control and Records Management

Document Control and Records Management course is designed to deal mainly with important
information related to document creation, maintenance, and control of documents, papers and
main records that support the various activities of the organization.
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External Auditing aaliroll
This course is designed to introduce the general fundamentals of the external audit process in accordance B gl

with the requirements of international auditing standards. This course aims to familiarize participants with
the general principles, responsibilities, and risks related to auditing, understand the general principles and
responsibilities, risks of activities and fraud, working papers and audit files, how to prepare an audit plan,
select samples, and get acquainted with the “Representation Letter” that contains management’s
assertions, in addition to the types of auditor reports and how to determine the opinion.

Qualify accountants for the labor market

The course is designed to qualify accountants for the labor market by introducing them to the requirements
of the labor market and developing their technical skills to keep pace with recent developments in the
accounting profession. In addition to providing participants with many financial and technical skills and
enhancing their abilities to use modern technologies to get right job.
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Accounting for Non-Accountants

The course is designed to provide participants with the fundamentals of accounting and the reading
and analysis of financial data, as well as the relationship between accounting and finance and the uses
of accounting terms such as debits and credits and the accounting cycle. In addition to recording
financial transactions and summarizing them in financial statements, defining the main accounting
rules and principles within the framework of International Financial Reporting Standards (IFRS),
studying new accounting systems, and making financial entries.

Islamic investment bonds

The course is designed to introduce participants to the theoretical and practical aspects of the bonds,
the concept of bonds and the difference between shares and bonds. In addition to the track of the
bonds and its projects. In addition to introduce the participants to the issuers of the bonds, and the
various bonds structures. In addition to the stages of issuing bonds.

Financial Risk Management

The course is designed to develop the participants skills of managing activities risks, monitoring their
performance and following up on their results, and raising the capabilities in employing a set of strategies,
models and methods of an international nature in measuring, managing and evaluating risks. In addition,
raising efficiency and familiarity with the most important standards associated with risk managemen
requirements and necessary to enhance the security and safety of the financial and operational system.

Anti - Money Laundering

The Anti-Money Laundering course is designed to familiarize the participants with the concepts and
elements of money laundering operations, the methods and patterns used in them, and the local and
international efforts to combat them. The participants will also acquire full knowledge of the
international requirements and directives to combat money laundering operations, as this course
qualifies the participants and gives them experience that helps them to identify the operations related
to money laundering and their understanding of the latest methods in this field and how to confront
them in banking and legislation to reduce their risk and spread.

Business Life Skills

The course is designed with the aim of developing participants’ skills in the areas of communication
and how to deal with potential customers and developing their practical skills in the field of telephone
communication with customers, in addition to helping them to form their personal identity in the fields
of business.
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Asset Management

The course is designed to introduce best practices in asset management and investment, enabling the
participants to apply consistent decisions and procedures, to ensure obtaining repeatable and auditable
results; as Asset Management provides clients with integrated investment solutions that meet their

diverse investment needs; Through its management of a number of traditional investment funds.
Skills of dealing with difficult types of Customers

Skills of dealing with difficult types of Customers course is designed to provide participants with the
tools, skills and confidence needed to manage any difficult situation when dealing with clients or
colleagues regardless of industries, products or services, and transform angry clients into regular
clients and ambassadors for the facility.

Training of Trainers

The course is designed to familiarize participants with effective ways of turning information into practical
skills and applications. It focuses on sharing ideas and experiences to build participants’ capabilities and

develop their skills in implementing training plans.
Administrative leadership - planning and organization

The course is designed to introduce participants to the concept of leadership, management, and
administrative leadership, the difference between leadership and management. In addition to the
importance of administrative leadership and its functions. This course also aims to introduce

participants to creative thinking, the role of the team leader, and personality patterns.
Key Performance Indicators KPIs

Key Performance Indicators KPIs course is designed to provide the participants with skills and practical
experience about human resources indicators and measures. This course aims to introduce the features
of the work environment that support the use of KPIs and use Microsoft Project when reporting on

project performance and taking corrective and preventive actions.
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Project Execution, Monitoring, Controlling, and Closing

The course is designed to monitor and control the project schedule and budget and ensure that project
implementation aligns with the project management plan and expectations of strategic partners. In
addition to enabling participants to implement preventive and corrective actions.

Project Scope Planning

The course is designed to help you develop your skills in project scope management and work break-
down structuring, through a plan documenting how the project will function, including structuring and
defining tasks. The course includes planning, organizing, directing, and controlling project activities,
with full understanding of all details to ensure quality execution. It aims to enable you to prepare a
detailed statement as a foundation for future decisions and plans, once the project is formalized.

Preparing to Pass the Project Management Professional Exam

The professional project management course is designed to familiarize participants with all aspects of
project management and to apply the knowledge, skills, tools, and techniques needed for success and
goal achievement. It includes practical application through real cases and activities, and provides the
skills and knowledge necessary to pass the PMI-PMP exam.

The Certified Management Accountant (CMA)

The Certified Management Accountant (CMA) certificate issued by IMA is considered one of the most im-
portant certificates in the fields of management and accounting. Therefore, the Certified Management
Accountant course, in its first and second parts, is designed to enable participants from all financial
issues related to their companies and businesses represented in the analysis of financial statements,
financial control and accounting Cost, risk management, and make financial and business decisions
based on financial statement.

Talent Management

The course covers tools and methods for talent development aligned with organizational strategy,
introducing participants to the philosophy and objectives of talent management. It also serves as a
guide to modern HR strategic thinking, talent identification, and challenges facing policy implementation
and success.
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Business Ethics

This course introduces values, ethics, and cultural beliefs, along with current ethical issues in business
such as consumer rights and corporate social responsibility.

Techniques of job motivation and performance appraisal of individuals

The course is designed to enhance the trainees’ ability and knowledge of methods to motivate employees
to work and enable them to employ their abilities in the required manner, which raises their practical efficiency
and job performance.

Situational Leadership

The course enables participants to define leadership, management, and their types, understand key
skills, and apply the appropriate style based on situations. It covers major leadership concepts and
theories, especially situational leadership and its application, as well as when and where to use
alternative styles.

Crisis Management

Crisis Management course is designed to understand crisis handling methodologies and analyze risks
and transform them into opportunities. Providing participants with information and skills in risk
management, an introduction to crisis management and business crises, and developing response
plans and strategies.

Risk Management

This course aims to enable the participants to manage risks to helps in creating an integrated organization
aimed at confronting the risk with the best means and the lowest costs, by discovering the risk, analyzing
it, measuring it, and determining the means to confront it with choosing the most appropriate to
achieve the desired goal.

The Warehousing and Inventory Management

The course is designed to provide a broad overview of the role of warehouse management in supply
chains, highlighting its importance in enhancing operational and financial performance while balancing
service level costs. It aims to enrich participants’ technical knowledge in supply chain and warehouse
management, covering classification, storage, material profiling, inventory planning
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Modern Systems in Procurement Management

The course is designed to enable participants to apply the latest innovative technologies in procurement,
evaluate department performance, and learn about developments in procurement systems, tenders, and
contracts. It also aims to acquaint participants with the strategic role of procurement, and provide skills in

negotiation and supplier evaluation, as well as techniques for continuous improvement.
Project Scope Planning
This course is designed to build participants skills in scope management and work breakdown.

The course covers planning, organizing, directing, and controlling project activities, ensuring clear

understanding and efficient execution.
Multiple Projects Management - Basic Level

This course introduces participants to the fundamentals of managing multiple projects, enabling them to
carry out the required tasks, responsibilities, and skills effectively. Participants will explore multi-project
scenarios, the role of the PMO, and real-world challenges faced by multi-project managers to strengthen

their understanding and core skills.
Multiple Project Management - Advanced Level

This course provides participants with advanced-level training on managing multiple projects, focusing
on the tasks, responsibilities, and skills needed for effective success. Participants will gain a detailed
understanding of project management at the organizational level, adapting approaches based on

project type and sector, while engaging with the PMO, including portfolio and program management.
The Art of Dealing with the Camera in the Absence of the Director

This course enables you to learn the basics of handling the camera and guiding others in the absence
of a director, including key photography techniques and managing a photo session professionally. It
helps to feel confident and speak fluently on camera, master essential skills to handle various shooting

situations, and convey professionalism to your audience.
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Media Campaigns Management

Media campaign management course is designed to include the most important scientific and
methodological foundations and practical skills for preparing and managing campaigns in various
work sectors. In addition to prepare, plan, implement an integrated media campaign, and develop your
performance evaluation skills through a suitable communication strategy using the right tools to
accurately identify supporters and

Classroom Management

The course is designed to include several topics, the most important of which are classroom
management skills. It aims to raise the awareness of participating teachers, introduce them to
classroom management styles, and how to reach the preferred style.

Using Zoom for Online Learning

The course is designed to introduce participants to how to use the Zoom platform in distance learning, as
the program provides a variety of educational services that accompany ongoing technological changes,
to facilitate the educational process and equip participants with the necessary tools and capabilities to
develop their skills.

Electrical Safety

The course is designed to give participants full knowledge of the dangers of electricity and theirimpact
on the human body, introduce them to electrical safety equipment and how to use it, as well as the
methods and procedures related to occupational safety and health in this field.

Road Safety in Construction

The course is designed to familiarize participants with safety and health policies in the road construction
sector, key risks, and how to protect themselves. Participants will also learn how to handle equipment
and the importance of emergency planning and implementation during road construction.

Adobe Photoshop

The Adobe Photoshop Basic and Intermediate course is designed to enable participants step-by-step to
use the program, create documents from scratch to digital printing, develop visual and animated design
skills, edit photos and videos, and work with layers and selection tools.
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AutoCAD 3D

The course is designed to enable participants to model in 3D by converting 2D drawings into 3D models,

integrating basic shapes, creating organic forms using meshes and surfaces, modifying models with
sub-objects and curves, and transforming between solids, meshes, and surfaces.

3Ds Max - Level 1

The 3Ds MAX course enables participants to use the software for 3D modeling, game development, and
animation.

3Ds Max - Level 2: Standard and V-Ray Rendering

This course covers the principles of interior and exterior lighting design, light beam propagation, and
scene shadow calculation. It includes an introduction to V-Ray light sources, its dedicated camera, and
basic materials like chrome and glass.

Adobe InDesign CC

The Adobe InDesign CC course covers the essentials of the software, including creating documents,
managing pages and books, working with text and graphics, mastering color layers, effects, tables, and
exporting documents.

Lumion

The Lumion course enables participants to take advantage of Lumion’s features and tools to enhance
their designs and bring architectural visions to life. It allows participants to complete 3D rendering in
half a day and produce high-resolution.

Oracle DBA - Level 1

The is designed to enable you to be familiar with detailed information about the Oracle database structure,
allowing you to manage database resources effectively by create appropriate storage structures for business
applications, as well as monitor the database and manage performance.

Oracle DBA - Level 2

The course is designed to enable participants to create appropriate database storage structures for
business applications, deal with all mainboards of various sizes, and monitor the database and manage
performance.
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COURSE CATALOG 2025 / 2027

Oracle DBA - Level 3

Theis designed to enable participant to use professional Oracle tools, manage all tools related to backup
types, check backup effectiveness, and restore backups when needed.

ASP.NET - Level 1

The ASP.NET Level 1 course is designed to enable participants to create applications using tools,
languages, and libraries on a developer platform. ASP.NET is faster than other known web
frameworks and supports standard authentication protocols.

Learn Programming with JAVA

The JAVA course is designed to enable participants to learn programming as an introduction to problem
solving and writing programs in Java. Participants will apply techniques to solve problems and develop
technical skills using JAVA as the implementation language.

Quality in the Construction Sector

This course enables participants to distinguish between types of quality and spread quality culture in
construction projects. It covers dimensions like product, design, and conformance quality, and introduces
quality planning and its implementation. Participants will understand the difference between quality
management and assurance, and how to select the work team accordingly.

Official Transmission Network

The course introduces the best networking methods between companies and individuals using optical
communication networks and the latest technologies.

Wireless Communication

The Wireless Communication course provides participants with knowledge of wireless communication
fundamentals, from creating a router to its deployment. It covers 2G, 3G, 4G technologies and explains
5G in detail, including its origin and operation.

Prokon

Prokon is a leading structural design software used for designing concrete buildings This course equips
participants with the skills to design structural elements, define steel areas, calculate loads, and design

beams, foundations, and retaining walls, including steel structure analysis and drawing details with
AutoCAD.
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COURSE CATALOG 2025 / 2027

Remote Sensing

This course introduces participants to the concept of collecting and recording information remotely and
enables them to capture high-resolution satellite images from recent locations. In addition, using the
latest image classification software and introduces spatial coordinates for 3D representation to support
decision-making.

Robot Structural Analysis

This course equips participants with the skills to design and analyze concrete and steel structures using
Autodesk’s Robot. It covers foundations, roofs, columns, and structural plans, with calculations aligned
with Jordanian, British, ACI, and UBC codes.

SketchUp PV Systems

The SketchUp PV systems course is designed to enable participants to master the basics of professional
work in the program with simple designs, then move on to solar energy designs starting from converting
the pre-prepared manual drawing from the site visit and raising the building in 3D.

The Introduction to VEX IQ Platform Course

The course is designed to provide you with knowledge of the fields and applications of robotics and
to increase your competence with programming and design skills related to robots. This course is
considered an introductory and training workshop using the VEX 1Q Platform and creating a programming
environment that helps you understand and build advanced programming strategies.

Primavera P6 - Level 1

Primavera P6 - Level 1 course is designed to introduce participants to the basics and uses of the
program. They will be provided with the knowledge needed to use its tools, create schedules, and
adjust them by adding activities and their time periods.

Primavera P6 - Level 2

This course is designed to enable participants to use Primavera professionally after becoming familiar
with its usage and importance in business management. They will learn how to update schedules,
manage, and coordinate information using advanced tools.
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COURSE CATALOG 2025 / 2027

Quantity Surveying

The course is designed to enable participants to calculate material quantities and project work, assess
construction costs and evaluate projects, and enhance their knowledge of international specifications. It
also aims to enable them to read, understand, and create architectural and structural plans, prepare bills
of quantities, manage buildings and design costs, and handle contracts and procurement.

Manual Design for Reinforced Concrete Buildings

This course aims to provide participants with the skills to manually design, analyze, and draw structural
elements. It introduces them to traditional and modern systems for building reinforced concrete
structures, earthquake-resistant buildings, and prefabricated buildings, including how to select
building sites and the influencing factors in structural and architectural design.

Sustainable Waste Management

The Sustainable Waste Management course is designed to enable participants who deal with waste to
use the information gained to develop sustainability and cost-effectiveness in a local and international
context, and to promote good practices in waste management in a way that makes it a source, helping
protect the environment and make the most of it.

AutoCAD Civil 3D

The AutoCAD Civil 3D course is designed to enable participants to design roads and calculate
excavation, backfilling, and layer quantities per engineering specifications. The course provides
skills to professionally use AutoCAD and its tools and understand design specifications.

Geographic Information Systems ‘GIS’

The GIS and Spatial Databases course provides participants with the information and skills to work with
leading GIS software and the latest Esri releases. It covers coordinate types, descriptive and spatial data,
and producing maps from satellite/aerial images.

ArcGIS & Building Geodatabases Course

This course provides participants with the basics and principles of GIS, its capabilities and why many
organizations use it. Participants will learn GIS functions, map properties, the power of GIS databases,
coordinate systems, and map projections. Using ArcMap™, they will visualize data, create maps, query
databases, perform spatial analysis, and solve problems systematically.
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COURSE CATALOG 2025 / 2027

Occupational Safety and Health in Industrial Sectors

This course provides participants with detailed explanations of OSHA-adopted policies to ensure worker
safety in industrial sectors and introduces them to essential aspects of occupational safety and health.

Environment, Health and Occupational Safety

The course introduces participants to the concept of safety and health in both daily life and occupational
settings, focusing on environmental, human, and health risks and methods of control and prevention.

Digital Content Creation

The course helps the participants to use digital tools to develop your platform’s content, providing
detailed explanations of media and marketing platforms and how to analyze and optimize their use.
It includes an introduction to infographics, short videos, live streaming, and hands-on practice using
software and mobile devices.

Arbitration and Dispute Resolution

The course is designed to manage internal and external conflicts through effective strategies that
improve teamwork and productivity.

Tendering Contract Preparation and Bid Evaluation

The course equips participants with procurement best practices and strategies to ensure quality in
contracting and execution. It includes drafting contracts, understanding types, pricing strategies, bid
analysis techniques, and evaluating procedures using effective selection criteria.

Advanced Contracts Management

This course is designed to introduce participants to the concept and components of a contract. It covers
contract types, basic principles of tenders and auctions, contract pricing, final review, procurement
contract management, and methods for closing procurement files.

Network+

This course is designed to provide the participants with skills in the field of networks, contributing to the
development of practical ability with computer networks.
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Introduction to Cryptology

The course is designed to familiarize participants with the process of converting readable words into
incomprehensible symbols, so that only the two parties in the conversation can understand them if they
have the encryption key. In addition to to encrypt texts efficiently, and introducing them to encryption
breaking and advanced techniques for easier, faster, and more precise encryption.

Cyber Security Awareness

The course is designed to introduce participants to the most effective cyber security measures for
protecting personal, company, and customer data. Participants will learn about malware, device attacks,
securing accounts, and safer internet practices.

The Office 365 Course

This course provides knowledge of Microsoft’s cloud-based service Office 365, combining top
applications like Excel and Outlook with tools like OneDrive and Teams.
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. Global Childhood Academy )&

. Global Childhood Academy is a premier early childhood organization specializing in workforce development
and the advancement of quality early years programs. It offers evidence-based training programs to improve
the skills of educators, supervisors and early years professionals, supporting the creation of high-quality
learning environments that foster strong developmental outcomes. In collaboration with the Center for
Community Service and Continuing Education, the academy has delivered specialized training programs
and co-developed an e-learning platform designed to provide early childhood professionals with access

to high-quality training content anytime, anywhere—empowering them to enhance their practice and

contribute to effective and inclusive early education.
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Self-Learning Courses |

COURSE CATALOG 2025 / 2027

"

Administration of an Early Childhood Education Center Course

This course aims to prepare early childhood program administrators with the knowledge and skills needed
to support children in group settings and to work effectively with families, communities and educational

teams to deliver high-quality early childhood education.
Advanced Training in Early Childhood Education and Care

This course aims to provide learners with foundational knowledge in early childhood education and care,
covering child development, classroom management, observation, working with parents and child

protection policies.
Introduction to Early Childhood Education and Care

This entry course aims at introducing learners to essential foundational knowledge and a basic understanding
of how to care for infants and young children in a professional and responsible manner. It is ultimate goal
to offer the possibility for those practitioners caring for children to improve their basic understanding of

childcare through knowledge and training -while also improving their professional prospects.
Educators’ Emotional Well-Being

This course aims to help early childhood educators and caregivers understanding their emotions and

manage stress and anxiety to enhance their emotional well-being.
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Advanced Course in Early Childhood Education and Care

This course aims to provide learners with foundational knowledge in early childhood education and care,

covering child development, classroom management, observation, working with parents.
Interactive activities to support the emotional and social development of infants

The course a fundamental guide and resource for caregivers and educators working with infants. It provides
a comprehensive overview of best practices in promoting the social, emotional and affective development
of infants. The course outlines seven key skills that educators need to effectively support this vital aspect
of infant development, emphasizing the importance of understanding developmental stages, building

secure attachments and recognizing the impact of internal and external factors on infant behavior.
Learning Centers in Early Childhood Classrooms

This course introduces participants to the design and organization of classroom learning centers and
how to select and display materials in a way that reflects children’s abilities, cultures and interests. It
also addresses how to create a learning environment that provides children with various choices and
identifies the required materials and equipment. The course consists of ten parts, covering: classroom

learning centers, block center, dramatic play center, discovery center, math center, sensory center, art

center, library center and organizing tools and centers.
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NCFE CACHE Level 5 Diploma in Leadership for Health and Social Care and Chil-
dren and Young People’s Services

The Level 5 Diploma is designed to equip professionals in early childhood education who hold leadership
roles with the skills and knowledge needed to lead teams and manage educational practices in early years
settings. This course is ideal for those in roles such as Nursery Manager, Deputy Center Manager,
Kindergarten Director, or Preschool Team Leader.

NCFE CACHE Level 3 Diploma for Working in the Early Years Sector (Early Years
Educator) QN:

This Diploma aims to equip early years educators with the skills and knowledge needed to effectively lead
classrooms and support children’s development. The program offers practical training in curriculum
planning, play management and partnership working. It is an ideal choice for those looking to advance
their career in education.

NCFE CACHE Level 2 Certificate Introducing Caring for Children and Young People

This diploma aims to equip new and existing childcare practitioners with essential skills to work in the early
years sector, providing a broad understanding of child development, the value of play, safeguarding and
sharing learning experiences.

NCFE CACHE Level 3 Diploma in Early Childhood Education Field (Young Chil-
dren’s Teacher)

This Diploma aims to equip early years educators with the skills and knowledge needed to effectively lead
classrooms and support children’s development. The program offers practical training in curriculum
planning, play management and partnership working. It is an ideal choice for those looking to advance
their career in education.

.64 10Jl dJgahll jAlyo 6 la] jluo (9 0 §9iure)INCFE CACHE ogla

JLao -8 goledl Juali lilanig & ;- ALol dJgalnl |4l 1o 8 jlal JLuto -8 ol §giiuitol og_Lua (@2 sy
81219 & -l 63148 & ojUl 684c.0llg ljamoly peaasgil JUA oo djlal Lnlio yglé iy oo dlgalnl
8l @olAN 6 a0 1 io 1lgal ol iiu oo g uall A e Liwliy .6 ) ALl dJgainll jAljo -8 gy Ul wluw jlooJl

69115 8436 62518 gl drgy 610 A 0 6) )10

roLeo) 6 Aol clgiudl ELS (§ Jocl P sgiutoll NCFE CACHE ogLa
(61410l culgiul

duwijall Jgnall 63Lud) o jIUI 6.8 jc oJlg eiljlaolU 64 Arol dgainl iloleo Jtali o Jl g ualilia @a sy
el g0 Jocllg i cli§)lalg @-aliodl hinAi -8 Liloc Liyjaiaolpll J 89y JLabllig o) jjcig duleey

oluidlg Jlahil dle Pl royadi 69 Jocl (,JLL" 691 oJINCFE CACHE ogla

duwlwdl el jlaodU 6 Arelldganl dley JLao o6 gullallg a2 Al guwjloodl Jali Jl g Lall i a ba ay
84 )Liiog ol dulong e Ul dioalg (| ol g o dlolils G 8 c 0 uadi JUA oo clLindlAa -8 J—orcl)
odellujlal

6 410l iJgahll puslei JLao (-9 Jocl) cIlil 5giuoli NCFE CACHE rogUa
(6)410)l dJgalhnJl d_olco)
duwljall Jg_nall 6alud) doj1UI 6.6 e oJlg el jLaoll 6 ) Aroll dgalnll il olco Jiali Jlfog_Lall 1A b2 sy

elbill g0 Jocllg el §)lalg @alioll huhAd -6 Likoc Lijaia ol p 89y JLabhllg o) jujcig dule oy

-/

181

I\

Ny

180

o\

-/ \L
“N n

COURSE CATALOG 2025 / 2027 2027 / 2025 calyga___ I J_ya




v

£

P
S
=
i
o
®
=
42y
[a]

glll -

-/

183

I\

EIDEIDI:I EIDEIDI:I
[GUo] EJ;U?H? EﬂEJﬂ?\ [GUo]

EIDEIDI:I EIDEID :IDDEIDI:I
o lo :u o lo :u o lo :u

oo DDI:I

o lo

DEIDDI:I

o lo :u

DEIDDI:I

o lo :u

DEIEIDI:I DDEID :IDDDDI:I oo
o lo :u o lo :u = lo :u o lo

H:H H:H

H:H

H:H

H:H H:H H:H

H:H

COURSE CATALOG 2025 / 2027

NCFE CACHE Level 5 Diploma in Leadership for Health and Social Care and Chil-
dren and Young People’s Services

The Level 5 Diploma is designed to equip professionals in early childhood education who hold leadership
roles with the skills and knowledge needed to lead teams and manage educational practices in early years
settings. This course is ideal for those in roles such as Nursery Manager, Deputy Center Manager,
Kindergarten Director, or Preschool Team Leader.

Early Childhood Teacher Preparation Certificate

The Early Childhood Teacher Program is a specialized, internationally accredited professional program
that equips trainees with essential skills and knowledge in the field of child education and care. This
program helps participants build their capacities and develop their professional teaching skills through
various educational domains, including: the holistic child, the safe child, the emotionally secure child,
the thinking child, the innovative teacher, the facilitating teacher, the reflective teache and the professional.

Child Psychology Certificate

This certificate aims to provide professionals or individuals interested in childhood with a deeper
understanding of the psychological development of children and adolescents through flexible online
courses covering core psychology principles.
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COURSINITY The Community Service and Continuing Education Center proudly offers a wide range of on-demand

training courses in collaboration with Coursinity the leading company in digital training technologies.
Through this platform, participants gain access to a variety of high-quality programs in key fields such
as personal skill development, human resources, accounting and financial management, public
administration, strategic leadership, procurement and supply chain management, project management,
marketing, and sales all delivered in Arabic to ensure an effective and flexible self-paced learning
experience.

Designed with user-friendliness, the platform allows participants to navigate and engage with the
content easily. Upon registration, users receive a full-year license granting unlimited access to all
available courses. Learners can track their progress in real time and receive a certificate of completion
for each completed course.

The date of registration, enhancing opportunities for continuous learning and personal development
based on each participant’s individual needs.
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COURSE CATALOG 2025 / 2027

Financial Literacy

This course aims to equip participants with the knowledge and skills needed to make sound financial

decisions and manage their finances effectively and confidently.
How to Win Tough Conversations

This course aims to train participants on proven techniques to handle tough conversations positively

while preserving relationships.
Managing Effective Meetings

This course aims to enable participants to manage meetings efficiently and turn them into productive

sessions.
Mastering the Art of Briefing

This course aims to develop participants’ ability to communicate clearly and concisely for maximum

impact.
Conflict Resolution Skills

This course aims to provide participants with techniques to resolve conflicts constructively.
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This course aims to develop participants’ ability to construct compelling arguments, influence decisions

and build alignment to achieve positive outcomes.

Customer Service

This course aims to develop participants’skills in delivering exceptional customer service.
Emotional Intelligence

This course aims to enhance participants’ self-awareness and ability to manage emotions and relation-

ships effectively.
Mastering the Art of Achievement

This course aims to train participants to intelligently manage time and tasks, prioritize, and achieve goals

efficiently. It focuses on prioritizing rather than trying to accomplish everything at once.
The Art of Data Storytelling

This course aims to teach participants how to transform numbers and data into clear, compelling stories

that simplify insights and enhance understanding for better decision-making.
Personal Change Management Skills

This course aims to equip participants with the ability to adapt to change with resilience and turn

challenges into opportunities instead of resisting or fearing it.
Effective Time Management

This course aims to help participants manage their time effectively, prioritize tasks and achieve better

productivity and work-life balance.
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Essential Skillsets for Today’s Managers

This course aims to equip participants with up-to-date knowledge and advanced management
approaches needed by today’s managers, in light of rapid technological and economic changes, to

ensure organizational continuity and achieve excellence.
Leading Without Authority

This course aims to develop participants’ ability to influence without formal authority, as it is a skill that

can be acquired and developed, essential for personal and professional growth in the face of challenges.
Paradoxical Leadership as a Way of Thinking

This course aims to introduce participants to the paradoxical leader’s “both-and” mindset instead of

“either-or," leveraging opposing solutions to create effective responses to complex problems.
Organizational Behavior Models

This course aims to enable participants to understand individual behavior within organizations to build

cohesive and effective teams that contribute efficiently to achieving institutional goals.
Performance Management Models

This course aims to provide participants with mechanisms to track goal execution, improve employee

performance and address deviations early to ensure sustainable organizational success.

\

rogul 5 a0l duwbw il el jlaoll

9020 Laaling 116 )g-nioll 6 laul wuluig diuandldus ye odl iljlaodl (A jlitedl g i J16jgal 0 a ¥a aj
ol § 16179 wlunwg ol dy)l podwl gloud) e jliioll aalnis g dinglgiAll el J 1 6 rog Ul

ahlw gygasoalall

Aol 6 lao LajlicU duow) dnlaw Jl daladl gga ) Gl e A liiited 6)a.8 g (1692l oA a da )
-l danlgo 8 iaollg (i diulg oil) djgd ag Lapghig LayluwiAl

“s .ntTJ I ‘léu .“l.“ Ilanwl

«gl Loln (o0 JJ:LJ «Q 0 :jé » dunaiod gh 8liledl a3l culAgT duatAs (A Jlitedl @l yei (J16jgadl oA a aa)
0260 oJl AL dJLE S Jola JLA U dnéliledl Jgladl oo 6aldiwlig

wor il Gglull 23lo

@JLE8g dLunlaio § 48 el clabhioll JAla alp sl @l pias oo oud it ytbod (I 6jgall 02 a B aj
52L94) 61w§ o)l Sla al G461 (8 e

cla Dl o @ alod

wlgaoll aunnig ¢ tahgodl clal g wlaall Aail d_clio il oA Litedl 295 JI16Jgall oA a 81 )
Aunw§odlpla) dolaiwl glo I Alo

= 02U8llg  jlayl culjga

-/

191

I\

Ny

190

o\

-/ \L
“N n

COURSE CATALOG 2025 / 2027 2027 / 2025 calyga___ I J_ya




v

£

P
S
=
i
o
®
=
42y
[a]

Al

e

-/

193

I\

EIDEIDI:I
AERSSEE R

EIDEIDI:I

oo DDI:I

DEIDDI:I DEIDDI:I

1001

H:H H:H

EIDEIDI:I DDDDI:E‘E‘_HTEIUD_D‘DDI:I
H:H 1001

H:H

H:H H:H

DEIEIDI:I DDDDI:E‘E‘_HTEIUE‘DDI:I oo
H:H 1001

COURSE CATALOG 2025 / 2027

Talent Management Skills

This course aims to enable participants to manage human capital effectively by developing talent and
aligning the right people with the right roles to enhance performance and foster innovation.

Crisis Management

This course aims to train participants on proactive preparation and systematic handling of crises to

achieve optimal outcomes with minimal losses in challenging environments.
Operations Management Models

This course aims to introduce participants to operations management models that help businesses
continuously improve products and services, gaining a competitive edge and keeping pace with
technological advancements.

Supply Chain Management

This course aims to equip participants with supply chain management skills to ensure the smooth
flow of materials and information across production stages, resulting in high-quality final products
and improved competitiveness.

Procurement and Contracts Management

This course aims to provide participants with procurement management tools to ensure the timely
availability of quality materials, strategic supplier selection, and cost-efficient practices.
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COURSE CATALOG 2025 / 2027

\L

Anti-Money Laundering

This course aims to explain how anti-money laundering works to prevent legitimizing funds obtained
from illegal sources through lawful investment channels, due to their devastating effects on the

economy as they foster corruption, crime, weaken state institutions and increase poverty rates.
Essentials of Effective Budgeting

This course aims to introduce participants to planning budgets that help organizations set future goals,
control expected expenses, and compare actual results with planned ones to address deviations and

enhance financial and operational performance.
What Accounting is All About

This course aims to introduce participants to the fundamental principles of accounting, providing a
structured scientific framework for recording and analyzing financial transactions, ensuring the delivery

of accurate information that supports decision-making for companies, investors, and other stakeholders.
Accounting Standards in Financial Reports and Statements

This course aims to clarify the importance of accounting standards used in preparing financial statements,
which are essential tools for decisions related to investment, borrowing, and taxation, while ensuring

accurate analysis in accordance with locally and internationally unified standards.
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COURSE CATALOG 2025 / 2027

Accounting for Property, Plant and Equipment

This course aims to introduce participants to recording and managing fixed assets used in operationssuch
as machinery and buildings not intended for sale, with the goal of accurately calculating their value and
depreciation.

Cash Flow Statement

This course amis to outlines the flow of cash in and out of the company, based on the cash basis of
accounting, to provide a realistic picture of the company’s ability to generate liquidity and finance its
operations. This course aims to teach participants how to prepare and analyze cash flow statements,
understand their role in financial decisions, and enhance operational efficiency.

Mastering Financial Management

This course aims to equip participants with the skills to understand financial analysis, evaluate returns
and risks, and make informed investment decisions that support the company’s goals.

Accounting for Shareholders’ Equity

This course aims to introduce participants to the concept of shareholders’ equity, its role in the balance
sheet, and how to analyze it as an indicator of the company’s ability to preserve capital and generate
cumulative profits that build investor and financial institution confidence.

Finance for The Non-Finance Professionals

This course aims to provide managers with fundamental financial concepts that help them make
strategic decisions supporting profitability and business sustainability.Managers, even without financial
specialization, need a basic understanding of financial concepts to make decisions that support profitability
and business sustainability.

Financial Markets

This course aims to introduce participants to the mechanisms of financial markets, available investment
and financing tools, and methods of risk assessment to achieve sustainable returns. It also familiarizes
participants with how financial markets offer a variety of tools for investment and financing, providing
investors with opportunities to earn returns at varying levels of risk, helping both companies and
individuals manage their finances efficiently.
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Crafting Competitive Advantage

This course aims to explain how competitive advantage enables a company to excel in the market through
innovation and excellence, enhancing its ability to attract customers and outperform competitors.

Customer Experience and Value Creation

This course aims to highlight how enhancing customer experience and providing added value to products
are key to a company’s market sustainability, as they contribute to building customer loyalty and creating a
strong competitive edge.

Pricing Strategies

This course aims to introduce participants to correct pricing strategies that are fundamental to achieving
profits and product sustainability, while avoiding arbitrary pricing that can lead to failure and financial losses.

Portfolio Analysis and Strategic Market Planning

This course aims to equip participants with product analysis and strategic market planning techniques to
understand a company’s position, seize opportunities, and prepare for challenges, supporting effective
marketing decision-making.

Offensive and Defensive Marketing Strategies

This course aims to explain how offensive and defensive marketing strategies are used to meet customer
desires, boost profits, and offer distinctive products that strengthen the company’s market position.

Building a Marketing Plan

This course aims to highlight the importance of a well-crafted marketing plan as the foundation of a company’s
market success, helping clearly define objectives and guide marketing efforts to achieve tangible results.
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):: Registration Information for Courses ::( :::ul J9Jl 9 Jawll wlegleo ::(
and Training Programs au jall awoljdig

The Community Service and Continuing Education Center at Qatar University offers three registration awl g ciljgall @loa 8 Juail caljuA &5 Jhé deolay foiuiodl puleiUlg goinodl 402 j4 1o aull
methods for all available courses and programs: ola])l ol b A oo g bjgan Lig fiAll :dag pholl
Onling, In-Person, or through Official Nominations by Entities. 1S £ 16 dlicy ol Anillg bng il 2l ) oA Lo
Please read the terms and conditions carefully before starting the registration process. &I AU Jua uiil :.I]gi

1. Online Registration - . s e ) Do T "
ol pe @8allg Juanil dloc roloil diolg dlaw dluiwg a0 (Ulg ()9 HAIII €82l oad jA 1ol yog

SJ9l il LG

The center offers a secure and user-friendly online payment service, allowing participants to register and
pay electronically.

2. In-Person Registration rolgaJl culdgl JUA jA 1all 160 6JUj JUA (1o elAg duAill déladl plaiaiwl UinAub ¢8allg Jua iUl mAiA ol
Participants can register and pay in person using a bank card by visiting the center during official work- . -
ing hours. glaa)l ulauw g WU
3. Entity Nominations e jA Lol go Jolgill JUA (o ellag duyjaill ol pdl (8 44 Litel lauaihg o aud i wluuwgollg laall g Ao
Organizations and institutions can nominate their employees to participate in training programs by o :“.-’J.UJI oAl
contacting the center via email: continuingeducation@qu.edu.ga
continuingeducation@qu.edu.qa Jocdl cildgig &8g.0Jl culoglco

Center Location and Working Hours
(I€.) 8 dcls (BIF) dwidoll Lo — Jnd droln:adg0ll
Location: Qatar University — Library Building (B13), Room 140

s F:P. Lin Bl VP e ludl oo (ol Gl andl oo : ol cldgl @
Working Hours: Sunday to Thursday, from 7:30 AM to 2:30 PM SO G G0 laallge 9
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Terms & Conditions olaalig lhg il
A Upon successful completion of online payment, you will receive an email confirming your registration. WA A UL JuaiUl Al dlw j elln g du jaidl 6 jgall 8 Junill dulorc polodl 2ic 4
A Participants will be notified of the training location and time via email and SMS at least three days Ul @515 Jué 6 pundll JSlw JI e of (g AU AUl e 692l cidgg gl glhod o jlited! é LUl i g 4
prior to the course start date. " )92l 22 o0 U8 LLe

A All courses are subject to sufficient enroliment of participants. ot Lo o U 132001 1803 aic ciljgall gL 2ée oy 4

A All training courses offered by the Community Service and Continuing Education Center is coeduca- (U5 @15 217 [0 Lo, dnliAo « Lol | roule Ulg odnoll d0a j4 10 » La0ad) il dujaill il jgall gron 4
tional, unless otherwise specified. ’
oo Z A e jgAnlduad J&i U of b i duuja il caljgald jgAn clalaud o le (b jbitedl @on Jnay gy 4

A Certificate of attendance will be provided on the last day of the course, subject to 80% class atten- Ul ol
iy

dance.

Al 85UAUl o 6 §L8 1 @0 wlh Ul ulh duci oy ulaull A
A For refund requests, kindly fill in the refund form and submit along with a copy of your Qatari ID. " e | o

og) el fiwl piiug (I HAIUI Ayl G pa e ey A Lol i i §1U dgja il 6)9a) eledldlla (6 4
GWLo5 Ul &8LaUl i) §upn epc 6 jgal

A In the event of course cancellation, you will receive an email notification and your course fee will be

refunded to the same card used for payment.

A Visa and MasterCard and debit card are accepted for payment. ATM yuiilioll paslicibling ellisg dile Ul a4 shuloligjal cildlhy Jg18 oy 4

A Qatar University will not collect or store any credit/debit card numbers or expiry dates. AWle LUl wlslad) dunlnllay)Uglols U pnsdcola honiy 4

A All e-commerce stores will adhere to Qatar University’s terms and conditions. Has droly wliwluug hg i) (g JAII ¢8alg Junuuil dulor AT 4

A All transactions will be processed in Qatari Riyals. 5 Ha0)l JUPU odd wldoc)l gron 4
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Refund Policy a2l el ygaJl poguw y ala Jiuwl duwluwy
No refund for educational/course material (books, online subscription, etc...) (&Jl..... (I id)ul el Jyalno , LidJl ) duoaleiUl algodl Goad ala Jiuwl iy U
Course Type & Duration (Training Days) Time of Withdrawal % of Refund Amount gl oo elapanlll A Jlausllcisg 6J9216a0
1 to 29 Training Days Before the Program starts 100 % % 100 692l dlay Jud wJaiogt29 - 1 yo
After the first training day of the Course 80 % % 80 6J92Jl ¢p0 Jollrogl acy
After the secong training day of the Course | 50 % % 50 6J92l (0 (Wl roguli acy
After the third training day of the Course No Refund &luo @I &y U 0J92Jl ¢j0 Ul ogulacy
More than 30 Training Days Before the Program starts 100 % % 100 69l dulay Jud HAls gy 30 yo
After the first training day of the Course 80 % % 80 6J92Jl (30 Joll rogl acy
After the secong training day of the Course | 50 % % 50 6J92l (30 (Wl fogul acy
After the third training day of the Course No Refund o gl gy U 6J92Jl oo el ogul acy
Course Canceled by Community Service and | 100 % % 100 G024 jA30 o aolypdl clédlddla 9
Cintinuing Education Center Jodutodl pudeidlg godaodl
Refund Policy - Online Courses acy g ol eslygal gla fiuw Ul duwbuy
A You man cancel your registration tow (2) working days prior to the course start date with no penalty. 6391 220 8 JU o Jot (;0g) Ju8 7 | el piawl (e Jgnnlig 6)9all o8 Juauill ele)] ulin 4oy 4

A There will be no refund after course start date. 8 SIyiiillg 892l #2201 8987 0Jl gl el piuwl il o) 4

A All refunds are subject to banking charges. L. L .
Al pgw ) @Adjolela il glon 4
A The refund policy is not applicable in partnership programs.
A0 ) wlan @o 64 Juiel du ja il eljgall e elaw il dwlbuw guaii U o
A No refund request will be accepted after the end of the training program.
.0J92l clail acy ulhwdl iy gl Joué o o)
A Course refund will only be accepted upon submission of formal refund request and signed and completed refund form.

. ) - . . Ll s @489 9 il 9 ¢lo fuull) oww )y Ciln uadi aie Ul duy)aill 6 j9all g el paul s Jgud oy o) 4
A Course refund is not applicable to organizations that nominate participants for a course. g

AUl alygall jgan (A jlitedl (o 2ac aul i Ul alunu§oell g wlandl Jle eiljgall fogawj ¢lo il duoliuw Gia i U
Important: By submitting a payment through the Community Service and Continuing Education Center online-payments )

site you are agreeing to these terms and conditions. If you do not accept these terms, please do not proceed with the LS yoiiell oudeillg &odnodl doad jA ol ol g Al @8allg Jua wiil plA) elolas il :domo dhnllo
submission of your payment. .&92Jlg Jun il ddar (8 Load priodlpac (2 dog il oda L §8lgi U cui 3] plAnlig g il oa (L Gélgi
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Training Course Schedule 2025- 2026 2026 - 2025 duwy yaiJl elygal Jgaa
fogu)
Program . . L ) Online Face to 6jol  Juowwil
Code Program Title Duration  Hours Fees Face ) e JA1oll
(QR) ((013)] ol (QR)
()
August 2025 2025 guhau éi
CE250038 | FacetoFace | General English - Level 1 » ?:S: Y English | 5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 | eS8 S g | acuwse | SuBeRd Jobl goiuuroll - dolell &yl aiulGE Ll | Face to Face | CE25003B
24 Augt - 06U anlllcluo8-5 . . . uuhuiéi24 an L
CE25138B  FacetoFace  French Language - Level 1 18 Sept 36 French  5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 Y duwjell  dclw36 oy 18 Joll sgiutioll - Guuypollaé Ul Face to Face  CE25138B
CE25191B | Facetoface | German Language - Level 1 24Augt- | 4 German | 5-8pm, Sun, Tue, Wed 1800 2100 2100 1800 T elllanlllebun 8 -5 | g iy | Gean | UoLl24 Joll §ginoll - dololDl Gell | Faceto Face | CE25191B
23 Sept cleyyDl Hoduw23 - B
CE25007C  Face to Face IELTS Preparation Course ( Male & Female) ;g ?:gtt ) 45 English 5-8pm Sun, Tue, Thur 1500 1800 1800 1500 A 25l ol ) 5| ayjdall aclwds ‘-’m.. 2152‘_‘ ( wlisg gy ) IELTS glaiol SHAa Ul aol pl Face to Face CE25007C
CE25038A | Face to Face Eﬁ'gr"t:;:?r::::?t'c’n n Smart Project 24-28Aug | 15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 elaallae "w‘_g O e | acwis o @83l @)luitol16)la] o8 God JI ATl | Face to Face | CE25038A
Power BI for Data Analysis and Audit . 5-8pm 2l yoleliuio 8 -5 fi8%] ; 28-24 laA il G182l diodig bl calldaj
o 1500 1200 : . dclw15 i @ Face to Face CE25060A
CE25060A  Face to Face Automation 24-28Aug 15 Bilingual S, T 1200 1500 oAl E 4 Power BI
. L IgJl g3l Lt (8 i L
CE25206A | FTF/Comm Visual Indentity on Social Media Accounts 27 Aug 3 Arabic | 5-8pm 500 500 leluo 8 -5 ad | olelw3 | guhaef27 Jololledloo ple plu 94, or "Ugﬁ Comm/FF | CE25206A
: ) . 31 Aug ) 5-8pm @ w0 Jaollgoleluo8-5 . i ouhuiéi31 ) . St | e
CE25237C  Online Emotional Intelligence L 15 Arabic Sun, Thur 800 1100 ey aw ol aclw15 toluyd— coblol elAall nline
. 31
CE25197C | FacetoFace | Accounting for Non Accountants 31 Aug 15 Arabic 5-8pm 1200 1500 1500 1200 Hasllgolelio8 -5 duyell | dclwls | - guuwel ol et duulaell | Face to Face | CE25197C
4 Sept Sun, Thur Ul - M o !
; Holuud
- . .. 31 Aug . 5-8pm Sl yolelio 8 -5 . u_uJau.u:I31 . g e e
CE25176A  Face to Face Legal Aspects of Administrative Decisions e 15 Arabic St T 1200 1500 1500 1200 Lol auycl dclwls T dujlall el ol dwgilall olgall - Face to Face  CE25176A
N 2025 1ot
CE25219A | FTF/Comm Mobile Photography Basics 1-2Sept | 6 Arabic 4-7pm 700 700 lelo 7 -4 Ayl olelw 6 2,._ ! Jlab pgn il esbslut Comm/FF | CE25219A
CE25262A ErTeFe //Comm/ lsr:;rrlg;.ughtmg: AL 3 Sept 2 Arabic  4-6pm 100 100 leliio 6-4 | éwpell | oicly | poiuw3 € 21430 el jio il A Al 6 LAl Free/Come1¥ CE25262A
Mental health for university students: how to . . : . UM g cud- ool cllal duol danldl
- 900 - 2 e 5 Comm/FF | CE25274A
CE25274A | FTF/Comm |- lonce Study and life 4Sept |3 Arabic | 4-7pm 900 lebuso 74| aguol ) olelws | peduwd dLlg Gl jall o
. 7 Sept - . 5-8pm, A q .. . Holuw 7 q . .. P
- 1 1 £l - | - - F, F E25015B
z CE25015B  FacetoFace  Spanish Language - Level 1 140t 36 Spanish Sun, Tue 1600 1900 900 600 U -aalllebo 8 -5 doluwll  dclw36 Joibi-14 JoUl sgiurioll = awbuu i ac Ul ace to Face  CE25015
=
< ) i - ) ‘ .
I~ Developing communication skills in the Arabic 7 Sept - . 5-8pm, Sun, Tue, - Ul - 2aallleliio 8 - 5 . . J.Lo.l.l_uJ 7 .. .. . P .
7 CE25525B | Face to Face language 20ct 36 Arabic Thur 1600 1900 1900 1600 Y dw ol aclw36 Ji0ii- dwycllacll s Jolgilviljlao duodi | Face to Face | CE25525B
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EIDEIDI:I EIDEIDI:I EIDEIDI:I DDDDI:EE-FEIUD_D‘DDIZI  — o | DDI:I DEIDDI:I DEIDDI:I DEIEIDI:I DDDDI:EE-FEIUE‘DDIZI |
100C H:I\ H:I\ H:I\ 100C H:I\ H:I\ H:I\ H:I\ 100C
. . . X 7 Sept - . o ) A . . - Hoduw 7
CE25154C  Face to Face Quialification and Preparation for Arbitrators 80ct 75 Arabic 5 -8:30pm Sun, Wed 11000 12000 12000 11000 cleyyll-anillelno 7 -5 dwycll aclw75 PRz HoAnoll Jualg alacl Face to Face CE25154C
- ; . R ) : ol golelo 8-5 . . 11-7 L . P .

CE25253A | Face to Face Strategic Risk Management in the Public Sector 7-11Sept | 15 Arabic 5-8pm, Sun, Thur 1200 1500 1500 1200 ! dwycll dclw 15 R oladl elnoll 9 yhla odJ aundil Uloglaul Face to Face | CE25253A

. Information Technology & Data Security Audit ( _ . oy G0 leluio4:30 - [1akhy 1:30 . . 11-7 - . .. ) .
CE25067A  Online IT Audit) 7-11Sept 15 Arabic 1:30 - 4:30pm, Sun, Thur 800 1100 1100 800 oAl Jl Al duwycll dclw 15 e aulc dls Pig clogleoll i) pialao Online CE25067A
ce2s082a | Onfine/ supporting children with Down syndrome and 8-9Sept | 6 Arabic | 4-7pm 900 900 lelwo7-4 | awycll | olclw6 -8 oalhlao jujeig ggh dojllio Jablrca 1o o /comm | cE250824

Comm enhancing their life skills Hoduy asuall

. . 14 Sept - Japa- - . .. . - poduuw 14 .. .. .

CE25091A  Online Japanese Conversation 7 G 36 hese 5 - 8pm Sun, Wed 1000 1300 1300 1000 cley U anll lelwo 8 -5 aouwl aclw36 Lgisi22 Wbl de UL dialaodl Online CE25091A
) 14 Sept - ) Ul anlllebuo 8-5 | L . . . - Joduw 14 s . . L .
CE25007D | Face to Face IELTS Preparation Course ( Male & Female) 16 Oct 45 English 5-8pm Sun, Tue, Thur 1500 1800 1800 1500 Loall Ayjdaill dclwds Loi4l 16 ( wlig iy ) IELTS ylajiol Syaniiaobdl Face to Face | CE25007D
CE25334A  Face to Face Reports and Official Letter Writing Skills 14-16 Sept 12 Arabic 4-8pm 2600 2900 2900 2600 06— 220l 408 -4 dwycl dclw12 16j 14 dwoww Pl bliaallg ol WA wljlao  Face to Face  CE25334A
CE25048B | FacetoFace | Event Management 14-18'Sept | 15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 Hadlligoleluo 8 - 5| aupcll | dclwls 18-14 ollcallukaiigolal | Face to Face | CE25048B
. ) ) Jaallgoleluo8-5 . . . , 17-14 ;

CE25053B  Face to Face Principles and Basics of Insurance 14-17 Sept 12 English 5-8pm Sun, Wed 900 1200 1200 900 el Aol aclw 12 . ol wlbuwlivlgs5alo Face to Face CE25053B
CE25119A | Facetoface | C/iminal Confrontation of corruptionin Govern- | 1, 1gceny | 15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 Hasllgoleluo8-5 14yl Gos 18-14 Slbitoll o8 sbmallapliadidadlgoll | gy i Face | CE25119A
ment Procurement Lol Lo awogAnll

Online/ o . . - . . . 18-14 .. . — . . .
CE25136A Comm Artificial Intelligence and Social Responsibility 14-18Sept 15 Arabic 4-7pm 800 1100 1100 800 leliio 7 - 4 dwycdl dclwls ols ducoinoll dggutollg pellanll <53l Online/Comm  CE25136A
CE25153A ?g::::/ Self-Management and Life Stress Management 14-18 Sept | 15 Arabic 4-7pm 800 1100 1100 800 lelwio 7 - 4 Aol aclwl1s 1814 ol hgtAyAaUIg wlallgglal | Online/Comm | CE25153A
CE25238A  Face to Face Data Analysis using SPSS 15-24Sept 15 English  5-9pm Mon, Wed 1200 1500 1500 1200 cleyyllg gudill leluio 9 -5 dyjudaill dclwl5 24? 15 SPSS olaaiwb wblwl Judai  Face to Face  CE25238A
Time Management: Planning & Organizing Own . . L . 18-16 . L s e s
CE25208B | Face to Face Work 16- 18 Sept | 18 English | 8am-2pm 2500 2500 ah2-Lbun8 | djdaill dclwl8 . il Joc)lpuhilg hunAjcadglloglal | Face to Face | CE25208B
CE25192B  FacetoFace  Leadership skills 21-25Sept 15 Arabic  5-8pm Sun, Thur 1200 1500 1500 1200 elalllgnEiodos | o) Anils 25-21 @naldllollae)l  Faceto Face CE25192B
CE25305A | FacetoFace | Financial Accounting with Excel & Power BI 21-25Sept | 15 Bilingual | 5-8pm Sun, Thur 1200 1500 1500 1200 Hasllgoleluo8 - 5| (‘;’LLL‘JJ' aclw1s 25-21 Power BI g Excel olaiwl duloJl duulaoll | Face to Face | CE25305A
CE25357A FacetoFace  HREssentials 21-25Sept 15 Arabic  5-8pm Sun, Thur 1200 1500 1500 1200 haatleolausod S g arlwis 23-21 dypitUlajlgoll sl Faceto Face  CE25357A
CE25114A | Facetoface | Islamic Banking 21-25Sept | 15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 GHasllgolebuo8-5 1 o 1 geius 25-21 duollwllelgil | Face to Face | CE25114A
CE25158A  FTF/ Comm Eloquent Speaking Skills 21-25Sept 15 Arabic 4-7pm 1200 1500 1500 1200 leluio 7 - 4 auycll aclwl15 2 s 21 dalng ¢yanj Comm/FF  CE25158A
CE25280A | Face to Face Assertiveness Skills 23-25Sept | 18 English 8am - 2pm 2500 2500 aK2-hbuns | dajdaill aclw 18 25 B 23 mja)laljlao Face to Face | CE25280A
Free / Comm/ . . . . . . . a P - p Free/Comm/
CE25395A FTE Color Basics in Interior Design 23 Sept 2 Arabic 4-6pm 100 100 leluio 6 - 4 dwycl el Lo 23 (‘__,13|;J| ool ] ol Ul buwwlwl FF CE25395A
CE25406A :;rﬁ:e / Comm/ Voice and Presentation Skills 24 Sept 3 Arabic 4-7pm 100 100 lelo 7 - 4 dwycll olelw3 jloduw 24 &g wgnll uljlao Free/Com;nl! CE25406A
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’—HF_UD_D‘DDI:I EIDEIDI:I EIDEIDI:I DDDDI:E‘E‘_H_[EIUD_D‘DD:I o DDI:I DEIDDI:I DEIDDI:I DEIEIDI:I DDDDI:E‘E‘_H_[EIUE‘DD:I | —
100C 100C \ H:I\ H:I\ 100C \ H:I\ H:I\ H:I\ H:I\ 100C
Free / Comm/ . . . . - P Free/Comm/
CE25409A .o Strategies For Excellence 24 Sept 3 Arabic 4-7pm 100 100 leluio 7 - 4 auycll olelw3  joduw24 Juol ool FF CE25409A
b 28 Sept - ’ : - UL anlcluo 8-5 | . . ) - Joiuw28 L . o
CE25004B | Face to Face General English - Level 2 22 Oct 36 English 5 -8pm Sun, Tue, Wed 1600 1900 1900 1600 Lyl Ay jdaiul arclw 36 gi422 L“,JLL” §9ttoll - doladl dy iUl acll Face to Face | CE25004B
CE251788 FacetoFace  French Language - Level 2 R 3 French  5-8pm Sun, Tue, Thur 1600 1900 1900 1600 <Ull sl "“*“’“8 L dwnen dclwis '“ﬁ;ﬁ“‘ég U Soluloi-Guui Rl el FacetoFace CE25178B
CE25042C | Face to Face Finance for Non Finance 28-30Sept | 18 English 8am - 2pm 2500 2500 akh2-bun8 | djdail aclwl8 30 - 28 Hdlodl pd) dudlodl Face to Face | CE25042C
o 30 Sept - ) . L : - JMoiuu30 .
CE25046C  Face to Face Customer Service Skills 3 0ct 18 English 8am - 2pm 2500 2500 a2 -lhbun8  djdaiul dclw 18 - péiﬁiz clloc)loan uljlao Face to Face CE25046C
I 2025 1gis
. 50ct- : - 60 anlllclwo 8-5 | L. . . JgiAls - . L
CE25210B | Face to face German Language - Level 2 4 Nov 42 German | 5-8pm Sun, Tue, Wed 1800 2100 2100 1800 eyl auleJl aclw42 (obgi-4 9JUJ| 59t oJl —6WloJ Ul ac Ul Face to Face | CE25210B
CE25007E  FacetoFace  IELTS Preparation Course ( Male & Female) o 45 English  5-8pm Sun, Tue, Thur 1500 1800 1800 1500 UMl aslilebuo § -5 g aclwas Hf'_'g ( &lsg gy ) ELTS glaiol GuAniliaolll  FacetoFace CE25007E
B h . W2l yoleluio 8:30 -5 . . L . . R
CE25135C | Face to Face Fundamentals of Project Management 5-90ct 18 Arabic 5-8:30pm Sun, Thur 1400 1700 1700 1400 2 Ayl clw 18 | pgisl9-5 @&Jlitodl 6 jlal bl Face to Face | CE25135C
CE25261A Free / Comm/ Practical @ik tinati 50ct 3 Pl 4-7 100 . . gt . . L. Coom R Free/Comm/ CE25261A
526 FTF ractical ways to get rid of procrastination C rabic -7pm 100 lelo 7 -4 dwycll wlelw3 JQIAlS dulorc wlghay ddhloodl go yaladl gy FF
) ) 60Oct - Japa- . . JgiAsl6 . .. . .
CE25043C | Online Japanese for Tourist 11 Nov 36 nese 5-8pm Mon, Tue 1000 1300 1300 1000 26U GUl eluto 8 - 5 aoul dclw36 o 11 dal Qb aell Online | CE25043C
X Ll Lodg) - X LUl
CE25127A  FTF/ Comm Discover your inner self 6-80ct 9 Arabic 4-7pm 700 700 leluo V- € dwycll olclw9  pgisi-8 6 Glallelila w LAl Comm/FF  CE25127A
CE25999A | Face to Face Principles of Insurance Claims Handling 12-150ct | 12 English gd:md 900 1200 1100 900 Hasligo l‘wli_ﬂsl Ayl aclw12 15 ;ﬁlZl ol sliao go Jole Ul 553l Face to Face | CE25999A
X oy S " X L .
. . . 5-8pm |aall o leluion 8 -5 . . 16-12 P . -
CE25155A  Face to Face Performance Oriented Government Budgeting 12-160ct 15 Arabic Sun, Thur 1200 1500 1500 1200 ol Y dwycll aclw15 (i 22l dangoJl duogAall il jlgoll Face to Face CE25155A
CE25402C | FacetoFace | Microsoft Power BI 12-210ct | 24 Bilingual | 5-8pm, Sun, Thur 1800 2100 2100 1800 Hasllgolelun8 -3 L I 21-12 169109 A )Lo Power BI | Face to Face | CE25402C
UtoAll acll JgiAl B
Online / Sustainability Reporting Specialist according to . . . . . 16-12 ducn ol l98g dolaivwll pjldi onlnisl .

CE25404A Comm the ESG Professional Reference 12-160ct 15 Arabic 4-7pm 800 1100 1100 800 leluwo 7 -4 dwycll dclw 15 isl ESG o | Online/Comm  CE25404A
CE25393A | FacetoFace | International Economy 14-160ct | 12 Arabic 4-8pm, Tue, Thur 2600 2900 2900 2600 LA - UL g0 8 - 4 dwycll | aclwl2 16 ;154' 9l alnidul | Face to Face | CE25393A
Free / Comm/ . L ) . gt . L. Free/Comm/

CE25400A o Design Thinking 15 Oct 4 Arabic 4-8pm 100 100 leluio 8 - 4 el olelw4 HgIAl15 otondl Aol pp  CE25400A
CE25435A | FacetoFace | Drafting Contracts in Qatari Law 19-230ct | 15 Arabic | 5-8pm 1200 1500 1500 1200 haatlootusos S 1 g arwis 21;;9' 648l ygildll La agarliacln | Face to Face | CE25435A
) ) : : : 5-8pm Gl goleluo 8- 5 ) i 22-19 , S . a :

CE25101A  Online HR Essentials - Recruitment and Selection 19-220ct 12 Arabic Sun, Wed 700 1000 1000 700 eyl duycll  dclwl2 i e Ulg Juiall = au il algodl albulul Online CE25101A
CE25437A | FTF/Comm | AJoumeyThroughtheSenses: Innovationin Sup- | 19 _») ot | 16 Arabic | 4-8pm 1000 1200 1200 1000 lluo8-4 | dupcll | dclwl6 22-19 1 wlslellgoamea oo JAbliywigal e alay CommV/FF | CE25437A
porting People with Visual and Multiple Impairments oAl 02aciollg Ayl
Free / Comm/ . . . . a . gt P, . . L. Free/Comm/

CE25440A Lo Using Educational Games to stimulate learning 21 Oct 3 Arabic  4-7pm 100 100 leluio 7 -4 duycll olelw3 HgiAl21 el jpen i duoul el Ul pladiuwl pp  CE25440A
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1001 H:H H:H H:H 1001 H:H H:H H:H H:H 1001 \
. 26 Oct - . 5-8pm . .. . 2-26 L . .. P
CE25133B | FacetoFace | Spanish Language - Level 2 36 Spanish 1600 1900 1900 1600 0= 220lelo 8 -5 | dwluwll aclw36 Ul sgiuodl - dwbuwl6eldl | Face to Face | CE25133B
2 Dec Sun, Tue T Hoaya > e
X . . . - |20l yoleluro 8 -5 iiy] . 30-26 243JU dograo dllo pjldialacly Judaji
CE25134A  Face to Face Al-Powered Financial Reporting and Analysis 26-300ct 15 Bilingual 5 -8pm Sun, Thur 1200 1500 1500 1200 o ae . ol w15 e : - - =2 Face to Face CE25134A
porting y g P oAl aen % JQiAl oelinnl
- . ) . anllgoleluo 8 -5 i i 30-26 o . e .
CE25129A | Face to Face Trading in the Financial Markets - Basic 26-300ct | 15 Arabic 5-8pm Sun, Thur 1200 1500 1500 1200 N awycll dclw 15 Q14 ol 5gduio — dllodl glgwll 8 Jglall Face to Face | CE25129A
CE2s150a  Online/ Alini ing Lif 26-300ct 15 Arabi 4-7 800 1100 . . 30-26 . T . '
Comm in improving Life - C rabic -7pm 1100 800 lelo 7 -4 dwycll dclw 15 e oL;ngHng_Jgg(?cLLb_oUI A3l pghnj Online/Comm  CE25159A
Data Visualization with Tableau 27 Oct - . ) - . . .
CE25177A | Face to Face 5 Nov 15 English 5-9pm Mon, Wed 1200 1500 1500 1200 cleyyllg (il lelwo 9 -5 | dyjudasul aclw 15 5 2; Tableau olaalwb cULWI Jjgni Face to Face | CE25177A
Free / Comm/ . . ) . 29-27 s . Free/Comm/
CE25185A FTE Design your website 27-290ct 9 Arabic 4-7pm 100 100 leluto 7 - 4 dwycll alclw 9 i) 9 {AJDI ¢lc g0 oon FF CE25185A
. . - 06Ul anllcbuo 8-5 | . . . . 26-2 o . . P
CE25005B | Face to Face General English - Level 3 2-26 Nov 36 English 5-8pm, Sun, Tue, Wed 1600 1900 1900 1600 o | Aol dclw36 L el giuol - doledl Gy sl acll Face to Face | CE25005B
cleyy G 10.99) e
LLJJ.LL” 1331” lelwio 8 -5 a o n a 27-2 - o o N
CE25195B  Face to Face French Language - Level 3 2-27 Nov 36 French 5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 1| & ol dclw36 Lo Ul ool —auu joll e Ul Face to Face CE25195B
CE25154D | Face to Face Qualification and Preparation for Arbitrators ; g:‘c’ B 75 Arabic 5 - 8:30pm Sun, Wed 11000 12000 12000 11000 | cleyyii-anDileluio 8 30: - 5 gl aclw75 }L“’;‘)_Jg oA ol mi_’jg alarcl Face to Face | CE25154D
Digital Supply Chain Management: Innovation and . ) _ J ol goleluo 8 -5 . . . JolAllg JLALUI :6u08 Pl ayyg il Jrwllw 6 lal
CE25275A  Face to Face Iteqranoniin a/Chandging Enviranmeant 2-6Nov 15 Arabic 5-8pm Sun, Thur 1200 1500 1500 1200 Y awycl dclw 15  juo06g16-2 T Face to Face CE25275A
CE25246C | Face to Face Financial Modelling in Excel 2-4Nov 18 English 8am - 2pm 2500 2500 ah2-hun8 | djdaiul dclw 18 | jpodgid4-2 Al plaawb dledl alod! Face to Face | CE25246C
CE25256A  FTF/ Comm Functional Balance 2-6Nov 15 Arabic 5-8pm 1200 1500 1500 1200 lclio 8 -5 dwycll dclw 15 € ‘_923 gl Ul_j_'jijl Comm/FF  CE25256A
Introduction to preparing and presenting television . . . 6-2 e . P .
CE25266A | FTF/ Comm programs 2-6Nov 15 Arabic 5-8pm 1200 1500 1500 1200 lebin 8 -5 Gu ol dclw 15 108} Auwgy jelil awolpdl puadig alacl GJI Jaao Comm/FF | CE25266A
e | e | el el el b sl 2-5Nov 16 Arabic  4-8pm 1000 1200 1200 1000 i @ed | Gl | el I e Comm/FF  CE25303A
People with Visual Impairments 1099 dupnulasle Ui
CE25304A | FTF/ Comm Arabic Calligraphy 4-6 Nov 9 Arabic 5-8pm 900 900 lelwo 8 -5 awycll aclw9 | posgr6-4 Al o’ Comm/FF | CE25304A
CE25310A  Face to Face Principles of Insurance Underwriting 9-12 Nov 12 English 5 -8pm Sun, Wed 900 1200 1200 900 laslligm l‘l"*mLAD_j‘J’l G sl delw 12 1 79, um‘lJ"U UliAIs5aL0 Face to Face CE25310A
Loy LY 105 JoUU ¢ g
Free / Comm/ - ) . . . L s . Free/Comm/
CE25316A | oo Building a professional CV 10 Nov 4 Arabic 4-8pm 100 100 lclwio 8 - 4 auycl olclwd | Josg) 10 dusliallg auilall 6 il Ly FF | CE25316A
CE25207B  FacetoFace  Stress Management 11-13Nov 18 English ~ 8am-2pm 2500 2500 ah2-bun8 @l dclwls 13 _41913 Ihqinlldjlal  FacetoFace CE25207B
Free /Comm/ | Building a Dream House (for children with a parent>s ) . . . - : o s - . Free/Comm/
CE25201A | op supervision) 12 Nov 3 Arabic 4-7pm 100 100 lelio 7 -4 auycdl wlelw3 Hosgi12 (ol GJ9aesy JlehiU) puadlcw el Fp | CE25201A
o CE25007F  FacetoFace  IELTS Preparation Course ( Male & Female) oY s English ~ 5-8pm Sun, Tue, Thur 1500 1800 1800 1500 bl aslllebso§ -5 g aelwds 1710 (g gaiy ) IBLTS ylalol gpuanilipolipdl  FacetoFace  CE25007F
o - _j...ou.l.l. -
E Ulgolel . - 1 - N
< CE25187A | Online Administrative and Operational Audit 16-20Nov | 15 Arabic | 130-430pm- Sun,Thur | 800 1100 1100 goo | PMootwod30- 150y s | 2001 il g jlall Gudall Online | CE25187A
I wtoall Gl JLo.8g) > J
(V)
w
o
7 S\ ¥ \dy
w
w
= - COURSE CATALOG 2025 / 2027 )“ = 5027/2025lga I s | 214 4
2 N 4 . N\
T
U
wv




EIDEIDI:I EIDEIDI:I EIDEIDI:I DDDDI:E‘E‘JLP;IUD_D‘DDIZI  — o | DDI:I DDDDI:I DDDDI:I DEIEIDI:I DDDDI:E‘E‘JLP;IUE‘DDIZI |
100C H:H H:H H:H 100C H:H H:H \ H:H H:H 100C
CE25172A FacetoFace  Data Analysis using ChatGPT & Excel 16-19Nov 12 Bilingual 5 - 8pm Sun, Thur 900 1200 1200 900 Jlaallge "““fiuj YO acwn 19 ?; ChatGPT & ExcelplaAluwly iUl Judaj  Faceto Face CE25172A
CE25123A | Face to face Introductlpq to the Study of Qatari Civil Law for 16-20 Nov | 15 Arabic 5 - 8pm Sun, Thur 1200 1500 1500 1200 Gl yoleluio 8 - 5 dupe dclw 15 20 -16. p) gpnoll aoll ygilall duwljal JaloJI Face to Face | CE25123A
Non-Specialists utoAll Hosg) Aol
CE25270A Online/ Preparing Leaders for the United Nations Sustainable 16-20Nov 15 Arabic 5 -8pm 800 1100 1100 800 leluio 8- 5 G| dclw 15 20 -}6‘ Guodil) 0200l moll LS|:LE|P:ILQ" alacl Comm/Online  CE25270A
Comm Development Goals. JHo99) Aolaiutoll
B R . .. Free/Comm/
CE25261B E_rl_ie /Comm/ | b actical ways to get rid of procrastination 19 Nov 3 Arabic 4-7pm 100 100 cluo7-4 duycl olelw3 Hodgi19 Jualllg cuguiil o oAl ree om;F CE25261B
Free/Comm/ _ .. . . . . .. .. _ . Free/Comm/
CE25272A FTE First Aid - Males Only 19 Nov 2 Arabic 5-6pm Wl cluo6-4 awycll gliclw Ho99s19 n638 jgA3 -dagUl clslewll FF CE25272A
|20l yolelio 8 -5 ] . 27-23 L. L L
CE25267A | Face to Face Financial Planning & Budgeting in Power BI 23-27Nov | 15 Bilingual | 5-8pm Sun, Thur 1200 1500 1500 1200 haallge 2l uL_,JLUI aclwls 5q) Power BI ol22junl dljlg.ollg (Jlodl nunAill | Face to Face | CE25267A
|22l o lelwo 8 -5 . . 26-23 L . e 2
CE25102A  Online HR Essentials - Compensation and Benefits 23-26Nov 12 Arabic 5 - 8pm Sun, Wed 700 1000 1000 700 wlaallge eyl duyell  aclwl2 o &SlioJlg wlayg el —ay il ajlgodl ebiwwluwl Online  CE25102A
P " . 25-23 i L.
CE25189A | Face to face Introduction to Investment Methods and Tools 23-25Nov | 9 Arabic 5-8pm Sun, Tue 700 1000 1000 700 | c6UUlJanllgoleluo 8 -5 duycl olelw9 ) Jlodiuwllcilgalg § 4o 8 Goado | Faceto Face | CE25189A
. 27 -23 O O s
CE25225B  FTF/ Comm Sign language 23-27Nov 15 Arabic 4-7pm 1200 1500 1500 1200 cluo 7 -4 aclwl5 et ojluuldel Comm/FF  CE25225B
. 27-26 | . . . ¢ - .. . L.k
CE25231A | FTF/ Comm Using phone apps to edit photos professionally 26-27Nov | 6 Arabic 4-7pm 500 800 900 500 leluo 7 - 4 awycll ulclw 6 » duslinb ygnll JPacl wilall cldudni pladiwl Comm/FF | CE25231A
. . 30 Nov - . J ol yoleluo 8 -5 . . - 099130 e
- 1 12 - - B H E25042D
CE25042D  Face to Face Finance for Non Finance ABre 15 Arabic 5-8pm Sun, Thur 1200 1500 500 00 Y el dclw15 (a4 udlodl péd adlodl ace to Face  CE250:
i R - . . 30-4 e Guig AU uleJ Ul Gelin
CE25112A | FTF/ Comm Vldeg Game Development for Non-Programmers | 30 Nov 15 Arabic 4-7pm 1200 1500 1500 1200 leliio 7 - 4 gl aclw 15 A0 a.ug ot Comm/FF | CE25112A
(Beginner) 4 Dec ksaiiol a0 poll
CE25116A ggrl:]nrﬁ/ Autism spectrum disorder 1-2Dec 6 Arabic 4-7pm 900 900 leluio 7-4 auycl dclw 6 - i angill @ih ulphAl | Online/Comm | CE25116A
CE25280B  Face to Face Assertiveness Skills 2-4Dec 18 English 8am - 2pm 2500 2500 anh2-hun8  djdaiul dclw 18 g _i o jaJljlao Face to Face CE25280B
Free /Comm/ . ) ; dclw . L Free/Comm/
CE25298A Online The European Quality Model 2 Dec 11/2 Arabic 4-5:30pm 50 50 leluio 5:30 - 4 duyycll . Loutyn2 6392l (JgJgUl @agol . CE25298A
wnig - online
Free /Comm/  The Prospective vision of Qatar National Vision . . F
CE25301A [ sog0 | eaevs! Q onatvist 5 Dec 3 Arabic  4-7pm 100 100 leluo7-4  dupcl  olelw3 oS 2030 dibngl nd G sl g fee/c"m‘F“é CE25301A
CE25105A | Online Purchasing & Inventories - Risk and Controls 7-11Dec 15 Arabic 5-8pm Sun, Thur 800 1100 1100 800 Haallgoleluo 8 B Sl dw ol aclw15 1 _Z Laule @uls g ¢ jliollg bl fhlho Online | CE25105A
CE25080A  Online Managerial and Organizational skills 7-11Dec 15 Arabic 5-8pm Sun, Thur 800 1100 1100 800 hasllgolausod 3 g aclwis e dLaAiilig dyjlall il Laall Online  CE25080A
CE25104A | Online HR Essentials - Performance Management 7-10Dec |12 Arabic | 5-8pm Sun, Wed 700 1000 1000 700 JHaallge "l““ﬁ’ij el | dclwi2 -7 2121 8)1al = g vl 2 gl eoliawluvt Online | CE25104A
_ CE25299A FacetoFace  Boosting Productivity with Microsoft 365 Copilot.  7-10Dec 12 Bilingual 5 - 8pm Sun, Wed 900 1200 1200 900 Haallge "“*“’Li;jfl Y s 19=7" " Mierosoft 365 Copilot olaALwl alidl jyjci  Face toFace  CE25299A
Z J Jouu)
= bl - -
< CE25300A | Facetoface | Legislative Drafing 7-11Dec |15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 GHasligolebuo8-5 1 1 G5 -7 ey i l8éLndl | Face to Face | CE25300A
(V)
w
o
: . \¢
a / 4
w
= - COURSE CATALOG 2025 / 2027 )“ “( 2027 / 2025 g1 s | 216 4
2 '\ (L] N ’\
I
9]
wv




EIDEIDI:I EIDEIDI:I EIDEIDI:I DDDDI:E‘E‘JLPEIUD_D‘DDIZI  — o | DDI:I DDDDI:I DDDDI:I DEIEIDI:I DDDDI:E‘E‘JLPEIUE‘DDIZI | ‘”‘H‘H
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CE25208C F 3 Time Management: Planning & Organizing Own lish . o . — Jowua9 : . .

5 acetoFace 9-11Dec 18 Englis 8am - 2pm 2500 2500 ah2-hbun8 @il dclwls T Wl JoclpulAiig hinAj:ciégliéjlal  Faceto Face  CE25208C
CE25257A | Face to Face International Cooperation and Realations 14-16Dec | 12 Arabic 4-8pm 2600 2900 2900 2600 06WUI- 220l y08 -4 dwycdl dclw 12 16-14 dwga)l wldllclig Jgall gle Ul Face to Face | CE25257A
Jan 2026 2026 ply
CE26154A | Face to Face Qualification and Preparation for Arbitrators 11-11 Jan 75 Arabic 5-8:30pm Sun, Wed 11000 12000 12000 11000 | cleyyll-andlleluo 8:30 - 5 dwycll aclw 75 ;ﬁi H HoAnoll Jua Ug alacl Face to Face | CE26154A

. ) . . . i . Il o 8:30 - 1:30 . . . L .
CE26188A  Online Financial Audit 18-22Jan 15 Arabic 1:30 - 4:30pm, Sun, Thur 800 1100 1100 800 A dwycll dclwls  plu22-18 Gwlaollg Jlodl gusail Online CE26188A
CE26103A | Online HR Essentials -Employee Development 18-21Jan | 12 Arabic | 5-8pm Sun, Wed 700 1000 1000 700 Haallge "L”“’Li;; aupcdl | aclw12 | piy21-18 ol gl -6y iyl ajlg.oJl el Online | CE26103A
CE26007A  FacetoFace  IELTS Preparation Course ( Male & Female) }gizg- 45 English  5-8pm, Sun, Tue, Thur 1500 1800 1800 1500 e 5| il dclwds ;ﬁ:’ ig (wlisg ¢y ) teLTs yladol suanillaolipdl  Faceto Face  CE26007A
CE26003A | FacetoFace | General English - Level 1 DU T English | 5-8pm, Sun, Tue, Wed 1600 1900 1900 1600 | ~eUsUiasll 'L“”LBD;; ol | aclw36 ;ﬁi o Joll goiutoli— dolediujulail el | Face to Face | CE26003A
CE26138A  Face to Face French Language - Level 1 LRI 36 French 5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 Ul aslilebuo 8 2 Aol aclw36 =2y i Joll soluroll —auwygallaé i Face to Face  CE26138A
12 Feb oAl plpa 12 -
CE26191A | Facetoface | German Language - Level 1 :3 '::ZE_ 42 German | 5-8pm, Sun, Tue, Wed 1800 2100 2100 1800 - bl asll ILL"MLZ;DS' ol | dclw42 Lﬁi }5 Joll 5giutoll -60lodDl dell | Face to Face | CE26191A
CE26015A  Face to Face Spanish Language - Level 1 13 ::aer;— 36 Spanish  5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 <ULl aalileluo 8 B 5| Aaobuull aclw36 ;ﬁt: }g Joll sg1uttoll — awluwil ae Ul Face to Face CE26015A
; 25 Jan - . . GJanllgolelo 8 -5 i) . - plu2s .
CE26402A | Faceto Face | Microsoft Power Bl 3 Feb 24 Bilingual | 5-8pm, Sun, Thur 1800 2100 2100 1800 Y aoy | Gclw 24 Tpe3 18919 Ailo Power BT | Face to Face | CE26402A
CE26405A FacetoFace  Aland Innovation in Digital Entrepreneurship. 25-29Jan 15 Arabic  5-8pm, Sun, Thur 1200 1500 1500 1200 e ISl e e e e B o e R E 1T
utoAll KW aios I
CE26141A | Face to Face Isrjclrgkdsuctlon toTechnical Analysis for Qatari 25-27Jan |9 Arabic 5-8pm Sun, Tues 700 1000 1000 700 | 6UUIJanllgoleluo 8 -5 awycdl olelw9 27;5.3 Lol §lygll Lidl Juail cbuuluwl | Face to Face | CE26141A
Medical liability in Qatari law in light of judicial Joeill s e 29_ps =90k G0l ygildll 8 Al dugguol
CE26196A  Face to face rulings and the Health Research Regulation Law 25-29Jan 15 Arabic 5-8pm Sun, Thur 1200 1500 1500 1200 wlastllgml ) Gw el dclwl5 : candlcndlpuhii ggilég ailhsliplaall  Faceto Face  CE26196A
LoAll il € (s + -
of 2025. “ ) 2025
CE26258A | FTF/Comm | AlApplications toimprove the quality and 25Jan - 15 Arabic | 4-7pm Sun, Thur 1200 1500 1500 1200 leluo7-4 | dwcl | dclwls 29-25 0392 g 8 el ll B wlaph Comm/FF | CE26258A
Efficency of work 29 Jan ply Gl ool 6cloAg
i . . 29-25 L s .. o aa .
CE26325A ggrl:::/ Financial Literacy and Income Management 25-29Jan 15 Arabic  4-7pm Sun, Thur 800 1100 1100 800 lebwo7-4  duyycll  dclwls s J92J18)lalg dulloldslall - Online/Comm  CE26325A
. . .. . . B Free/Comm/

CE26327A Forsﬁn/eComm/ Secrets of successful relationships 27 Jan 4 Arabic 4-8pm 50 50 leluio 8 - 4 Aol wlclw4 27 danll ola el iyl online CE26327A
CE26328A  FTF/Comm How to leave a good impression 28-29Jan 6 Arabic 4-7pm 1000 1000 lelwo 7 -4 dwycll olelw 6 29;55 J Lo el & )i A Comm/FF  CE26328A
Free / Comm/ . . B . . L . . Free/Comm/

CE26335A | Lo How to Think Outside the Box 28 Jan 3 Arabic | 4-7pm 100 100 leluio 7 - 4 dupcll | olelw3 28 g9ainlligjla JAdi s pp | CE20335A
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Feb 2026 2026 plps

CE26054A | Online gg;pggx;ﬁ;"fg?ggg Risk Management System | 4 o, | 45 Arabic | 1:30-4:30pm, Sun, Thur | 800 1100 1100 Hasllgoleluo €t I f amen | acwis | iusS-1 | GRC (ol paliolld lalg olutwgol dokga Online | CE26054A

CE26063A FacetoFace Financial Reporting with Power BI 1-5Fb 15 Bilingual 5 -8pm Sun, Thur 1200 1500 1500 1200 S PO drwis  ppss-l Power BI olaAiwl duloll jléill  Faceto Face CE26063A

CE26057A | Online Strategic Thinking and Planning 1-5Feb | 15 Arabic | 5-8pm Sun, Thur 800 1100 1100 800 hasligoleluo 8 - 5| Gupcdl | dclwls | pipes—1 oAl uhATlg pAaill Online | CE26057A

| 200l goleliio 8 - 5 U . . 2 e
CE26239A FacetoFace  Programing with Python 1-5Feb 15 Bilingual 5 - 8pm Sun, Thur 1200 1500 1500 1200 e O g acwls  pipes-1 0o halubdaopl  FacetoFace  CE26239A
Ul o leluio 4:30 - 1:30 . . 5-plpel .. .. P .
CE26302A | Face to Face Legal Aspects of Human Resources Management | 1-5 Feb 15 Arabic 5-8pm Sun, Thur 1200 1500 1100 800 e oAl aucl dclwls Jins dupiidlaglgodi 6lag Guigilall Lilgall | Face to Face | CE26302A
. P Lo . ) Lol duw i o4l ablellipll £144
CE26306A  FTF/Comm m::;’mg’zzma' intelligence and itsimpacton ;g 4 Arabic  4-7pm 500 500 =4 | Gyl | @G | ped=i cludizite ey, ol sllss Comm/FF  CE26306A
Lu 17 -1
CE26322A | Face to Face Prompt Engineering for ChatGPT 15-17Feb | 9 Bilingual | 5-8pm, Sun, Tue 700 1000 1000 700 | GUUNJanlgoleluio 8 -5 u olelw 9 5 ChatGPT J auagUl duwaia Face to Face | CE26322A
April 2026 2026 Ju il
- 06U anlllclio 8-5 | . . . . L . .. .o sy
CE26004A | Face to Face General English - Level 2 5-29 April | 36 English 5-8pm, Sun, Tue, Wed 1600 1900 1900 1600 A2 Loyl Ayl aclw36 | Jpl29-5 Gl §giutoll - dolc)lay il acl Face to Face | CE26004A
61N anDleluio 8 -5 L . i . .
CE26178A FacetoFace  French Language - Level 2 5-30April 36 French 5- 8pm, Sun, Tue, Thur 1600 1900 1900 1600 = Ly Gangel aclw36  Jupl30-5 JWI ggiutoll-duupoliaéll  FacetoFace  CE26178A
il - - U aaDlleliuo 8 - PR . - I L s . L e
CE26210A | Face to face German Language - Level 2 g Sg;l 42 German | 5-8pm, Sun, Tue, Wed 1800 2100 2100 1800 = ;LEJIJSI auleJl aclw42 gjiss Ul sgluioll —aulol Il Gl Face to Face | CE26210A
CE26133A FacetoFace  Spanish Language - Level 2 5-30April 36 Spanish 5 -8pm, Sun, Tue, Thur 1600 1900 1900 1600 <UL aallleluo 8 . 5| aubawll aclw36  Jpl30-5 Wl oiuodl - aoluwlldell  Faceto Face  CE26133A
. . 5 April - Japa- . . .. . 13- ppls .. .. .
CE26091A | Online Japanese Conversation 13 May 36 hese 5-8pm, Sun, Wed 1000 1300 1300 1000 cleyyll andl lelwo 8 -5 aouudl aclw36 oo GubLJI de UL dalaodl Online | CE26091A
il - GUl andllebwo 8-5 . . . 6- 15 . . . L. .

CE26007B  Face to Face IELTS Preparation Course ( Male & Female) ZC{;‘;I 45 English 5-8pm Sun, Tue, Thur 1500 1800 1800 1500 < A2tie Al Aol dclw45 J"j’;jLo [ wlisg ¢y ) tELTS Yladol Gyl aobpdl Face to Face CE26007B

CE26338A | Face to Face Enterprise Risk Assessment 5-9 April 15 Arabic 5-8pm Su, Thur 1200 1500 1500 1200 lasllgolelio 8 h Sl awycl aclwls Jupl9-5 duntigoll jnlholdlouugi | Face to Face | CE26338A

CE26347A  Face to Face Budgeting and Forecasting in Excel & Power Bl 5-9 April 15 Bilingual 5 -8pm Sun, Thur 1200 1500 1500 1200 Wlasligoleluio 8 B 5| ;.,JdLJUI dclw15 Jpl9-5 9 Bxcel ol ety gUJlg'o'i;::; Face to Face CE26347A

CE26029A | FacetoFace | How to Plan and Invest your Money 5-9April | 15 Arabic | 5-8pm Sun, Thur 1200 1500 1500 1200 Vaallaslebuso 825 1 g on | dclwis | gu9-s igol poliusig hajcu4 | Face to Face | CE26029A

ce2e3asn O/ Er:\',’;ﬁ:‘;nzi't"e' in the field of Sustainable 5-9Aprl 15 Arabic  4-7pm 800 1100 1100 800 lebuo7-4  augell  dclwls  Jpl9-5 dolaiuiollduoiill Jlao o8 gujaoujai  Online/Comm  CE26348A

CE26354A | FTF/Comm Building Reputation and Corporate Image ‘ 5-9 April ‘ 15 ‘ Arabic ‘ 4-7pm ‘ 1200 ‘ ‘ 1500 ‘ ‘ 1500 ‘ ‘ 1200 ‘ leluio 7 - 4 ‘ aw ol ‘ aclw 15 ‘ Jupl9o-5 ‘ [l 1§ol) duimall 6jgnllg Geowtl el Comm/FF | CE26354A

Free / Comm/ s . . ’ . Lo .. Free/Comm/

CE26358A FTF Motivational Techniques at Workplace 7 April 3 Arabic 4-7pm 100 100 leluo 7 - 4 auycll wlelw3 Jupl7 Joc)l a9 poail jgis FF CE26358A
= CE26320A | FacetoFace | | noros0ft Excel-Intermediate and Advanced 12-20 April | 21 Bilingual | 5-8pm Sun, Thur 1600 1900 1900 1600 Viaallaoteuo8 3 1 ol g1 20;;2' (0a8i0g Niugio - JuAl ciéguigyailo |  Face to Face | CE26320A
<
3 L o i P . . . .

30 4:30-1: . . - s lg dujlalg dwlodl pjlailu Judall jhlao .
% CE26151A  Online R L e e s PP e ) Arabic  1:30 - 4:30pm Sun, Thur 800 1100 1100 800 GHasligad30-1301 0 1 ewis =12 ) ey Guenlneiles | S0l Jusilils Online  CE26151A
o Control ol Jupl alc
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CE26096A | Faceto Face | Trading in Investment Funds - Basics 12-14 April | 9 Arabic 5-8pm Sun, Tue 700 1000 1000 700 | c6UUI Janllgoleluo 8 -5 dwycll wlelw9 14:pﬁ Lo diwl §ualindl 8 Jglall bl | Face to Face | CE26096A
e | ey | i S e T e T Pt 12-15 April 16 Arabic  4-8pm 1000 1200 1200 1000 e I TP BRI 15-12  asgli-ayailaslell g3 ¢o Jolcll wllao Comm/FF  CE26259A
Visual Impairments utoAll Jupl dAnllg
CE26259A | FTF/Comm Managing Relationships with Coworkers 13-15 April | 9 Arabic 4-7pm 700 1000 1000 700 leluo 7 - 4 duycll | olclw9 15;;3' Jooll elloj &o 8Ll 6la] Comm/FF | CE26259A
F | ion to Artificial Intelli for Non-Spe- : . L . .
CE2e3a7a  froe/ Comm/ Introduction to Artificial Intelligence forNon-spe- 14 ppri 3 Arabic  4-7pm 100 100 flao7-4 Gl elelw3  Juild guandiel pilotinnll il daae MY cr2637A
CE26046A | Online Customer Service Skills 19-23 April | 15 Arabic | 5-8pm Sun, Thur 800 1100 1100 800 Haallgoleluio 8 - 5| dupell | dclwis 23;}3 cllocldoas wiljlao Online | CE26046A
CE26056A FacetoFace  SmartTransformation in Logistics Management  19-23 April 15 Arabic  5-8pm Sun, Thur 1200 1500 1500 1200 clallgnlEio o | Al 23-19  ocloAllgo:aiuagllio)aflips Al Jgalll g e cR26056A
oAl Junl JBLUI
: " 20 April - Japa- . i - Jupl20 . .. .. .
CE26043A | Online Japanese for Tourist 26 May 36 nese 5-8pm - Mon, Tue 1000 1300 1300 1000 20U epdd Ul leliio 8 - 5 aouull dclw 36 gJLO 2% daal auwblJlacl Online | CE26043A
P lity Analysis: Understanding Self and ‘ . . . .. . F
Ceaozon (ree/Comm/ Betsonality Analysis: Understanding Selfan 20Apil 4 Arabic  4-8pm 100 100 llwo8-4  dujell  olelwd  Jpl20 oullgeliimas olnadl Judas MY cr26070A
CE26235A gﬁﬁ r: somm/ Shadow Teacher 2Aprl |3 Arabic | 4-7pm 50 50 leluo7-4 | dupcl | olelw3 Jupl 22 JAlipleo | Cgr‘l‘lll‘z CE26235A
CE26344A  Face to Face Transformational Leadership Skills 26-30 April 15 Arabic 5-8pm Sun, Thur 1200 1500 1500 1200 wlaalllgmlalun ) 5| dwycll dclwlo 30:1-33 dubga il 6all culylao Face to Face CE26344A
CE26359A | Face to Face Governance and Ethics of Health Research 26-30 April | 15 Arabic 5-8pm Sun, Thur 1200 1500 1500 1200 Hasligoleliio 8 h Sl Ayl dclwls 30;33 canllaadlalsilalg debga Face to Face | CE26359A
CE26364A  FTF/Comm The Art of Painting with Dough ( Female Only ) 27-28 April 8 Arabic 4-8pm 800 800 lelwio 8 - 4 Aol alelw 8 28 :J.f;j (wlbial) ygac ol muw i g8 Comm/FF  CE26364A
May 2026 2026 gilo
CE26007C | FacetoFace | IELTS Preparation Course ( Male & Female) e s English | 5-8pm Sun, Tue, Thu 1500 1800 1800 1500 b asbilebio§ -5 g | actwas | 187 Q;LS; (g gy ) 175 ylatol g paniliaolipl | Face to Face | CE26007C
CE26027A  FacetoFace  Introduction to Foreign Currencies Market 3-5 May 9 Arabic 5-8pm Sun, Tue 700 1000 1000 700 cGUUI M anllgoleluio 8 -5 el wlelw9 glo5-3 duiall alloc)l glguwl 6 doado  Faceto Face CE26027A
CE26047A | Online Communication Skills 3-7May | 15 Arabic | 5-8pm Sun, Thur 800 1100 1100 800 Hasllgolelio 8 - 5| agpell | aclwls | glo7-3 Juill eiljlawo Online | CE26047A
CE26077A FacetoFace  Power Bl Fundamentals for Finance Professionals ~ 3-7May 15 Bilingual 5 -8pm Sun, Thur 1200 1500 1500 1200 lWllgolllant= 5| CLL”LLI‘JJI felwis | @io7-3 o)l ganAioe) Power Bl wluulwl  Face to Face  CE26077A
CE26078A | FTF/Comm | Mastering Communication Through Understand- | 5 . | 45 Arabic | 4-7pm 1200 1500 1500 1200 leluo7-4 | dupcll | dclwls | glo7-3 guwliobbislpas JUS go Jolgll ylal] Comm/FF | CE26078A
ing the Six Human Needs B Sy |
Online/ Using Artificial Intelligence in Designing Commu- _ . _ . . oo Jlao .8 ellanll clAall cadhgi )
CE26079A Comm ity Inftiatives 3-7 May 15 Arabic 4-7pm 800 1100 1100 800 leluto 7 - 4 awycll dclw 15 oo 7-3 5o . elyalio Online/Comm CE26079A
CE26085A E.rreFe / Comm/ Woman Leadership and Personality Types 5 May 3 Arabic 4-7pm 100 100 leluo 7 - 4 ol alelw 3 alo dunAddll bLoJTg aalall 5iJ_0_j| Free/Com]r;! CE26085A
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June 2026

FTF

CE26491A | FTF/Comm Leadership with Charisma 1-4June 16 Arabic 4-8pm 1200 1500
Free / Comm/ P "
CE26485A FTE A Journey of Self-Reconciliation 3June 3 Arabic 4-7pm 100
CE26480A | Face to Face Empowering lawyers with Practical Legal Skills for 7 June 4 Arabic 4-8pm, Sun 300
Excellence

CE26465A  Face to Face Smart Financial Analysis using Power Bl 7-11June 15 Bilingual  5-8pm 1200 1500
CE26466A | Face to Face Al Strategies for Crisis and Risk Management 7-11June |15 Arabic 5-8pm 1200 1500
CE26314A  Online Internal Audit Fundamentals 7-11June 15 Arabic 1:30 - 4:30pm Sun, Thur 800 1100

CE26424A free/ Comm/ How to Build Your Psychological Entitlement 8 June 3 Arabic 4-7pm 100
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e 10 May - . _ -6l anlllebwo 8-5 . . . . -glo 10 s . .. P CE 26005

CE26005A  Face to Face General English - Level 3 17 June 36 English 5-8pm, Sun, Tue, Wed 1600 1900 1900 1600 eyl ayjdall aclw36 il el sgiutodl = doledl du judaillac Ul Face to Face A
10 May - 0WN anllebuo 8-5 | . .. . -l 10 - . L
CE26195A | Face to Face French Language - Level 3 18 June 36 French 5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 Y G joll dclw 36 gﬂg) 18 cUWIl sgiuodl —auuu poll ae i Face to Face | CE26195A
CE26221A Facetoface  German Language - Level 3 ;g ﬁi’; 42 German  5-8pm, Sun, Tue, Wed 1800 2100 2100 iy | Aleal "L‘*Ljij; j aolodll dclud2 'g‘-ﬁ'; ;(3’ Ul Ggiutoll -l @ell  FacetoFace CE26221A
CE26148A | FacetoFace | Spanish Language - Level 3 10 May - 36 Spanish | 5-8pm, Sun, Tue, Thur 1600 1900 1900 1600 UUUEaallleluso 8 - 5 aoluoll | dclw36 “olo 10 cuUll §oiutedl - dluwl el | Face to Face | CE26148A
18 June utoAll QU 18 B
CE26255A FacetoFace /dministrative Judiciary and Administrative 10-14May 15 Arabic  5-8pm Sun, Thur 1200 1500 1500 1200 olaallgelebuo8-5 )y Gopygs Tel0 wylallolcslpolig jlall cladll  Faceto Face  CE26255A
Litigation wioA )l qlo 14 =)= -
) ) ) . Janllgoleluo 8-5 . . ~glo10 . T .
CE26181A | Online Secretarial and Office Management Skills 10-14May | 15 Arabic 5-8pm Sun, Thur 800 1100 1100 800 1 awycll dclw 15 gJLo 14 WilAeJl6lalg 6yl pAul Online | CE26181A
Online/ X . . ) . . 13-12 . .
CE26226A Comm Learning Difficulties 12-13May 6 Arabic 4-7pm 600 600 leluo 7 -4 auycl olelw 6 oo plcilwbgern  Online/Comm  CE26226A
CE26251A | FTF/Comm Developing Visual Awareness and Artistic Taste 12-13May | 6 Arabic 4-7pm 500 800 800 500 lelio 7 - 4 duycl olelw 6 13 _gfu Ll ol pglnig 5l gl duedl Comm/FF | CE26251A
. Financial Statement Analysis , Financial Ratios & " . X Jl2all o 4:30-1:30 . . . 8 oA n . 5 ;
CE26030A  Online Indicators 17-21May 15 Arabic 1:30 - 4:30pm Sun, Thur 800 1100 1100 800 Loall dwycll dclwls  go21-17  adlol wuidlg el g ollg dllodl ulgall JudAai Online CE26030A
CE26095A | FTF/Comm The Art of Collage ‘ 17 - 19 May ‘ 9 ‘ Arabic ‘ 5-8pm 1000 ‘ 1000 ‘ ‘ lelwo 8-5 ‘ dwycll wlelw 9 ‘ lo-1917 ‘ elgAll ys Comm/FF | CE26095A
CE26457A FTF/Comm  Developing basic sensory skills forpeoplewith -1, gy 16 Arabic  4-8pm 1000 1200 1200 1000 oflaallgolcbun8-d |\ | 016 | giozo-17 | 2otedl goaldulwliauslicliacllalel Comm/FF  CE26457A
disabilities and early intervention Lol E Auodl JAailg
Free /Comm/ | The Power of Positive Thinking to Change Your . . . [ e Free/Comm/

CE26458A FTF Life 18 May 3 Arabic 4-7pm 100 100 leluo 7 - 4 duycll olelw3 o 18 il i (8 Il Al 698 FF CE26458A
ceasason =/ ©™™ " uiding Daily Reading Habits 18May 3 Arabic  4-7pm 100 100 leluo7-4  dmell  olelw3  olol8 Gpoguisel@licile cliy T Cr26459A

1500 1200 Haslige "L““’Li;;‘l apcll | dclwl6 | gugid-1 Lojlal6aludll | Face to Face | CE26491A
100 Pt | e[ ol il goplablalny UMY CEa6assA
< - el o 99 wiallgoaJ J FF
300 o 8-4 | dupcll | olclw4 ugy7 | el ddodlollaod go gl pthod | gy g Face | CE26480A
J._!-O-LU
1500 1200 Glaatlgoleuos YO delwls  epgll-T Power BI folaA il (440l GJlodl Julalll  Faceto Face CE26465A
laadlgolelun8-5 | ) . il U6 jlal .8 Lelnn bl elAA)l Gla il
1500 1200 sy _ el | dclwls -7 1e9 G A2l Face to Face | CE26466A
Y| L) 99 JIREVTS
1100 800 Vllao 830130 G dcwis  ougll-7 Al gl bl Online  CE26314A
100 lelwo7-4 | gyl | olelw3 1)8 ol BlEn il pig s | TeCOmM L cpasaaan
< - auyc l oy ¢ Ul FF
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Certificate and Training Material Gy 21 SaloJl @ Salaviull QATAR UNIVERSITY
i o Jlar e . [Pteeemimrres
2 (COMMUNITY SERVICE & CONTINUING EDUCATION CENTER
YesO QAR 40 NoO Na} &) 40 mo O
Registration Form  Jua.ui 6 jloliwl
Mailing Address -Zone ,Street, Building ,Unit ] . il ddbniol : 52yl glgictl hild I
Training Material Required g0 Ay il 8Ll T - e 1y oe e i
YesO QAR NoOl o G o0 Application Instructions Ja il 6 yloduw] diucs culodc’
1) Complete all sections of this application.Please print clearly. 2909, @liANg 6 JLodw Ll a1ad Lo oy (1
n 2) Attach photocopy of your Qatari ID Card. e alAN il oy o dga dla
O Website O Newspaper 0 Email O Friend O Social Media O Other:
3) Submit this application via email or in person. nAD gl of Wig AN a6 jloduw polliw iy (3
2630 O peloinllJaloiliasipol &0 8ubuc O Goyisliand 0 wanlloblle O 915800 65900 O 4) Payments can be made in person using an ATM card in Room 140 at the Center il ) il gl sl Jou5 i (4
T olandl g bagpiul of Community Service and Continuing Education, QU - Library Building (813) i deola 44D (it (S IE. 5). soiutell
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